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\ INTRODUCTION ^ , 

With the passage of Title IX of the federal Education Amendments of 1972, 
equal educational opportunity for women becamie the *'law of the land.*' It 
is unlikely, however, that the promise of this law and. its implementing 
regulaPion, or that of the similar laws and regulations adopted by many 
states,- wi I 1 become reality unless there is active community involvement in 
moaitoring school district compliance. ^ 

The purpose of this workbook is to provide those concerned about eli- 
minating sexfsm i-n ptibl ic schools with a tool for becom4~ng Involved this 
difficult but important type of community action. Although in format the jf 
workbook is designed primarily as an information-gathering device, it mayr 
serve other purposes as well depending on who^ses it and how» Some may find 
it useful as an educational tool for raising community awareness of sexist 
attitudes) behaviors^ and practices which exist in and are perpetiiated by 
the schools. Others may use i t as a tool to stimulate di^ogue and coopera- 
tion between the community and the school to promote true equality of the 
sexes i/i education. Moreover, even though th^ workboOfK is not intended spe- 
cifically for use by persons involved in the administratlcjp of a school, 
school officials may find it to be a valuable self-evaluafion guide for iden- 
tifying and correcting discriminatory policies ^nd practices in the Classroom 
^nd, in employment. * 

The workbook is organized into four chapters. The first chapter pro- ^ 
vi^s a list in summary form of legal provisions prohibiting sex discrimina- 
tion in education. The chapter also includes a discussion of the alterna- 
tives which readers might adopt to persuade or compel a school district to 
comply with federal and state requi rements . ^Some pf the pros and cons forJ 
each a-lternative are presented, but, as is true throughout the workbook, tire 
reader is left to choose the course of action which b^t suits the situation. 

The second chapter is devoted to a discussion, from both practical and 
legal points of view, of how to obtain various school district materials and 
data necessary for nlonitoring compliance. It covers in some detail the stra- 
tegies for obtaining information and discusses what to do if efforts are met 
with resistance. 

The last two chapters really give this booklet its character as a 
**workbook;** they consist of a series of checklists for use in determining 
whether a school district ^is meeting its obligations under the Title IX regu- 
lation and related state regulations. Chapter 3 focuses on jron i tor ing first- 
year compliance activities and on eva 1 uat ing' a' school district's affirmative 
action plans for school and classroom pract i ces^ and^H^ employment practices 
Chapter ^ is designed to assist r^3*ders in determining whether a school dis- 
trict is taking immediate ainjf* long-range correct ive actions to ensure perma- 
nent and full compliance'.- Two checklists are provided .as guides to pinpoint 
specific areas'of noncompl iance ;\ once again, there is one for*school and 
classroom practices, and one forXemployment . A checklist for evaluating 
textboofcs is also included. \ , , 

Two finaT points concerning limitations of the workbook deserve jnent iojn 
First, the workbook is limited in its scope to iBpRitoring (pompliance bn the 
elementary and secondary public school levels. It is not appi i cab-le to in- 
stitutions of post-secondary education, even though they/jJi^Y b^ affected by 
the Title IX regulation. Second, because this project, ji^asj.^rigj nal ly under- 



taken In connection wfth New Jersey state regulations at the request of 
several New Jersey feminist groups, portions 45f the workbook are addressed 
specifically to situations in New Jersey and are hot applicable elsewhere. 
Footnotes throughout the text call attention to this fact and suggest that 
readers in other states obtain comparable state information from local 
sources. With these' caveats , though, the workbook is generally applicable 
to all- public schoo.ls in the country receiving federal education funds. 

• It will take more than just the use-uf^ this workbook to guarantee 
true equality of the sexes in public schools. The dissemination and use of 
workbooks such as thii, however, are ir^ortant first steps toward involving 
the entire community in the process of moni4:oring compliance with federal 
and state requirements and, in turn, t<iward completely eliminating sexiim in 
publ ic schools . JK 
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CHAPTER 1 

THE LEGAL BASIS AND ALTERNATIVE AVENUES FOR REDRESS F>OR 
• ELIMINATING SEXISM IN SCHOOLS 

Before undertaking act^^vTfies to monitor compliance with federal and state 
regulations, it is helpful to be informed about the legal basis for elimin- 
ating sexism in the schools and the legal avenues available for redress of 
sex discrimination complaints. The intent of thTs chapter is to serve both 
of these functions. / 

The f i rst ' sect i on of the chapter provides in summary form a llstfng.of 
the major federal and New Jersey state provisions prohibiting sex discrimina- 
tion in education.' The second section Is a discussion of the alternative 
legal avenues for redress and some of their advantages and disadvantages. 
Also included in this chapter is a listing of coi^tact p'ersons at each of the 
relevant enforcement agencies. ^ 




LEGAL BASIS 



Listed below in summary form are the federal and New Jersey state provisions 
related to the prohibition of. sex discrimination in schools. Federal pro- 
visions incTude the United States Cons t i'tut ion , federal laws and regulations, 
and a federal executive order. The New Jersey s^ate provisions include the 
State Constitution, state laws and regulations, and a State Board of Educa- 
tion resolution. 



Federal Provis ions 



1. United States Constitution, Amendment XIV, Section 1 

"No state shall make or enforce any law which shall abridge 
the privileges or immunities of citizens of the United States; 
nor shall any S tate Jj^pr i ve any person of life, liberty, or 
property^ without dire process of law; nor deny to any person 
within i tsr. jurisdiction the equal protection of the laws." 
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Readers 



ob ta ifi i ng 




tat4'S other than New Jersey should supplement this section by 
of relevant state provisions for their state. 



2, ; Title IX of the EdUa«4on Amendments of 1972 (20 USC Sections, l68t -86) 

"No person in the United States shall, 6n the biasis of sex, 
be excluded from participation in, be 'denied the benefits of, 
or be subjected to discrimination under any education program 
or activity receiving Federal f ! nancia 1 ^ss i s tance . , . 

Detailed regulations for carrying out the provisions of Title IX/ 
^ were promulgated in final form on July 21, 1975; they appear at 
CFR Part 86. 

Enforcement Agency: Off ice for Civi 1 Rights, Department of jHea^l th. 

Education and Welfare * 

/ 

3. Equal Pay Act of I963 of the Fair Labor Standards Act (2? USC Section 
206) 

This/ Act, as amended by the Education Amendments of 1972^ requires 
thaft^mployees pe'rTorming work in the same establishment under similar 
con|ditions receive the same pay, if their jobs require equal skill, 
effort, and responsibility.. 1 ^ 

Enforceme^nt^gency : Wag6 and Hour Di vi s ion ,| Departmen t of LaboV 

h. Tftle^VII of the Civil Rights* Act cf 196^ (^2 ISC -Section- 2000e et seq.) 

* H 

This Act, as amended by the Equal Employment jbppor tun i ty Act of 
1972, forbids discrimination On the basis„of Bex in all aspects 
of employment, including recruitment, hi ring , if i ring, layoff and 
recall, terms and conditions of employment, w|ges, promotion, and 
others . 

Enforcement Agency: Equal Employ^nt Opportunity Cdf^ission 



5. Executive Order 112^6, as amended by Executive Order 11375 

* This Order prohibits discrimination on the basis of sex in employ- 
ment\ but is limited to institutions with fedenal contracts or 
jgf^ms of over $10,000. This Order became effective on October 
13, 1968. 
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Enforcement Agencies: 
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Office for Civil Rights, Departfneht of Health, 
EduCjBtion and Welfare; 

Office of Federal Contract Compliance, Depart- 
ment of Labor 
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New -defsey State Provisions 

New Jersey Constitution, Article 8, Sectidn Pard. I 

,"The Legisla^ture ^haM provide for the maintenance and support 
^ of a thorough and eff icient, system of free public schools for the 
instruction' of all the children in the State between the ages of 
five and eighteen.*'* 



New Jersey Constitution, Article 1/ Para. 1 

*'Al 1 persons are by n3ture free and independent, and have certalrf 
natural and ynal i enable rights, among which are those of enjoying 
and defending life and liberty, of acquiring, possessing^, and :^ 
protecting property, and of pursuinjK^ and obtaining safety arid 
happiness.'* \ • . » 



New Jersey State Statute Ensui'ing Equality of Compensation for Male 
and Female Teachers (NJSA 18A:29-2) U 

"Female teachi ng staff members in the public schools shall be 
paid compensation equal to that paid to male members holding 
similar positions and employments and having similar training 
and terms of service." . " 

.This law became effective in 19^2 and was ame^nded i'n 19^5. 

Enforcement Agencies: yState Department of Education; 

Divrsi^n on Civil Rights, 
State Dep&T^ent of Law and Public Safety 



New Jersey State Law Against Di scr iniihat ion (NJSA 10:5-1 et seq.) 

This law provides that all persons shall have equal <5pportunity 
to obtain all accommodations, advantages, facilities, and pri- 
vileges^of any edtrMt ional Jnstitution under the supervision of 
the State Board of Education, and forbids discrimination against 
any person in compensation, in termsl conditions, or privileges of 
employment. This law became effective in 19^5 and was amehded in 
1970.^— \ , ' .1 

forcement Agenc ies :^"""di-v4>s ion on Civil Rights, 

State Departmenlt of Law. and Public Safety; 
State Department of Labor and Industry; 
State Departfnent of Education 



5. New Jersey State Board of Education .Resolutiort' of September 12, J973 

This Resolution expanded the Office of e\jjli^I Educational" Oppor- 
>tunity to include equal opportunity for women In all areas' jjnder 
the administjration of the Department of Education, and made " 
available to; local Boards, the Department of Educat ion ' s resour- \ 
ces for textbook selection cri ter ia, currictilar revisMon, and 
in-service training. The Resolution also provided for an 
''affirmative policy" of equal employment, opportunity in all 
areas under the administr^at ion of the Depar-^tment . 

Enforcement Afle^U2^fes^v State Oepartment^^t^ Educat ion; 
>^J) Vstate Board of Education 

6. New Jersey-State Law Against Discrimination in Education (NJSA 18A: 36-20) 

This law prohibits discriml^at ion against piibl ip ^^jchool pupi Is \ 
in admission to. Or in "pbt^ainlng any advantages/ pi*i vi leges or * 
courses of study of the school by reasoit of race, color, creed, * • 
sex, or national origin; This law became effective on January^ 
U, 197^. 4 

Detai led .regulations for carrying oiit the provisions of this law 

were promulgated in final form on /May 20, 1975 (NJAC 6:^-1 J et seq.) . 

Enforcemerit Agency: State Mpartment of Education 

^ ^ ALTERNATIVES FOR REDRESS 

Choosing t^e most effective ayenqe tt press for elimination of discr i-minatory 
school pol icies^sand practices* involves con's i derat ion of legal as vyell as po- 
litical ramif icattpns. What follows rs a d iscuss ion' of the various formal 
routes which complalriants— parents, students, teachers, 'interest groups,*' 
or individual community members — can taWRa bring grievances to the atten- 
tion of appropriate off^€^als at the^ localV state, and'federal levels; and 
of the advantages and disa^antages of each terrrat i-ve.^ ' * 

^ Local Level 

Federal and New Jersey state regulat ions require each local school district^* 
to' designate and publicise a compliance or affirmative action officer. The 
federal regulation also requires each district to adopt grievance procedures. 
In practical terms, this meafis that neither federal nof^state officials $re 
likely to, take any, action until there has beet) a substantial effort by an 

^ The disci4Ssion Jin this section focuses primarily on New Jersey. %Vhi„le most 
'of what IS said about remedies at the loca] and federal levefls i« applicable 
to all jurisdictions, the remfedies available in Mew Jersey at the slat^ level 
are not typical. In 'many states,' individual complaints may be filed with a, 
statewide antirdiscriminatipn ajfency which will investigate and grapt .relief 
in individual' cases. Readers from states otherothan New Jersey shouTd supple- 
ment this section by consulting a^ knowrl^dgeable local attornJpy for. In forma- - 
tlon on thi remedies avaflable ftrnheir state. ' .1 * ' 
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aggrieved citizen to secure relief from local school officr^ls,^ 

Complainants should therefore contact 'the local district *s affirmative 
action officer first, and try to achievife* change through pe^^suasioh and.nego 
tiation on the local level. 3 Unless there is instant 'verbal agreement, a fist 
of *gr levances and recommendations for remedial action 'sRbuld be submitted in^ 
writing*, this'is a good way to let the school know you are serious about 
the problem of sex discrimination. Local school districts taking a "go-slow'* 
approach to compliance will be more likely ,to act when faced with a concrete 
s i tua-tioW— mvol ving a speciffc complainant. However, if efforts to 'Secure 
comp-1 iance from local school' off iciaK fail, it may be necessary to, file a • 
foriDal complaint .at the state level. Jhis action may give_ iQcal adfl)inistra- 
tors the impetus to try to remedy ^the situation themselves. 

A cTTevaribe^f i led at the locah level should -probably be accompannied by 
appropriate publlcT^ and ,p/l i t fcal' pressure, such as'letters to the local 
newspapers, comments\ii puj/l ic schooj board meetings, and so on. Failure to i 
comply with le^al req^inSments often derives from long-standing sexist attitudes^, 
•ahd focusing public attention on these attitudes is very much in the 
spirit of'both sets of regulations. Indeed, since uh the end the policies of 
these regulations w j 1 1 never become the norm until they are fully accepted by 
the community.as a whole, there is much to be said for the notion that^enforce- 
ment and public education' Afe two sides of the same coin. 




^ Federal '^aud State Levels 

■ / , ■ • ■ 

Al ternat I ves for federa»l and state remedies have been gcouped together because 
the normal progression of locaTl -state-federal action does not hoXd true here. 
The remedial avenues should be con$idered to be' parallel, and Ihe choice of 
whaf to do and whorrt to contact wj 1 1 depenjd on a variety of tactical considcr- 
* ations. Much will depend, for example, on the tracl< record that e^ch* agency 
builds iri the earlV stages of dealing with complaint;s. Tn addi tion, ,the \ 
various agencies may develop informal understandings among themselves that / 
each agency will concentrate on^certain areas, and stay out, of others. 

In New Jersey there are three main avenues of redress to choosy ffom: 
^ ^ federal administrative (complaint < to the Of f ice foe Ci vi 1 rRights in the Depai^- 
of Health, Education and Welfare) estate administrative (complaint to th^ 
Off Fee of Equal Educational Opportunity in .the New Jersey* State Depar'tment of 
Education) ; and state quasi-judici'al (formal petition to the Commissioner of 
Educat ion) . ^ 




3 As i^lt^^i red by existing reijulat ions , the name of»the affirmative actfon of- ' 
ficer(s) or compliance pei^son(.s) should be readily ava i lable *f rorq thfe l^al 
school district office^ If. a school ^ d i st r i ct has not yet named its affi^rma- 
tive action off.icer that would form the basis for an immediate complaint to 
appropriate federal and state authorities. ' ' , ^ / . * • 

'♦There \s a fourth remedy 1n New Jet'Sey, vyhose present status i5 unclear. \nr 
d i vidual^^can also brirfg complaint^ to the Divi«sion on fivi^ R.ights , - and- if an 
Investigation reveals* that a violation prol^ably exists, the D i v i s ipn j tse 1 f . 
will assume egfc^rcement responsibility. Recently, the Att6rney' G^ener^l rulecj. 
that educat ion-related complaints could only be brought* before the , Cpmmi sjt ion- 
€5/ of Education, whereas employment -related compl.^ i nts ' ( i n a school con(fext) • 
^ could be brought in either fOron^ The first, half of this* opinion is beirngv * 
challenged in court* ... v*. ^ \ - ^ , , 
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^he choice of forum is a difficult and important matter, and mo^t com- 
plainants would do well to consult a lawyer. The lawyer '5- advice should be • 
carefully considered, but not slavishly followed, since there may/be palitic- 
1 and public relations ramifications that po^nt in another di rection. ^The 
^wyer chosen, of c'ourse, should also be politicaflly as^Wie enough Xc take' 
these factors into consideration. y . • - > ^ 

^ The f^if€fa\ regulation contemplate that the n^j^r* ef fo.rt will be to 
secure '^voHjntary compliance," whtch in. practice m^^ns -a serifes of mediation 
sessions, accanpa/nled by increasingly stronger threes oT aid cutof ts Real - 
i St ical 1 y ,a id cutoffs wij I be extremely rare, and wi 1 h-oft^'OCciTr'Trr-^^^Jjew 
"show" areas that are — by mutual acknowledgment — test casesV^The actualc^- 
off of^ financial aid to a district woiXld provoke pro^tracted 1 i*tTi^AClpn^a con- 
servative est4fT#te would one year before the cutoff, two years aftte^wards.. 

The rwin attractive feature of the federal route (assuni ng/^lie di?^<;ict 
receives fe<ieral education fundsl is that federal authorities wi^ ^Itima^el 
investigate every coropVa i nt ^they receive.* In cases wh^re the violation is 
serious enough to ^warrant an on-s,i te investigation, the chances arV excellent 
that federal compliance efforts wHl achieve change. This ik not so much be- 
cause of the actual threat of an aid cutof f — -s'iwce everyone knows that the 
crfances of that ar^ slim — but because of the attendant publicity and notoriety. 
The drawback of the federal route is that the regional off-ices of the 'Office 
forCjyil Rights are ^o understaffed . that th'ere a huge backjog of 4indecided 
-ct3iT?p4aints , and the prospects for improvement in this, respect 5re not good. ' 
Indeek, ^the federal government has ^ announced "J) Tans to revamp its compliance 
ef^rts' in the area of iiiscrimlnat ion baseci on sex , and in racial, religious,, . 
and ethnic discrimination to eliminate the individual complaint-investigation 
approach/ This has caused an enormous political controversy in Washington, . 
and it is too,ea^rly to t^ll how it wiJ} be resolved. , ' 

The-*«New Jersey state regulation does not speci f i^:^! ly establish any pro- 
cedure for an individual to press a complaint adminisj?rati vely before the Of- 
fice of Equal Educational Opportunity, but it is^ unlikely that state officials 
would totally ignore a le^t^t: fVom a citizen alerting them to a serious dis- 
criminatory p.olicy or practice in a local district. "'However', \t cannot -yet 
be predicted how vigorously br effectively the" State will respflmd tO'individr 
ual ^omplaints. • Probably the best way to find out is to try. ft a few times- 
State p^ans, embodied in the New Jersey regulation,- contemplate a Jong 
period of attempting to assure "paper compl iance" befoi^e ^ny serious atte«fi^on 
is paib. to actual compl iance wi th .substantive provpsions. The State will use 
as its maJn source of information- the affirmative action plans developed b^ 
each district. ^ Ini tial ly\4hfe State* wi 1 1. concentrate on insufficiencies in ^ 
fhe plans themselves, although it should .be. relatively easv for districts with 
any sophistication at all to write plans that look goo^L-QjK paper . How the 
State will enforce continuing compliance in lat^r years is- n^t yet clear, and 
.It may be that moVe and more weight will be placed on individual comf>laiIfntS''' 
brpwght to its attention.^ if so,ori90'ri9 monitoring by community members will 
essential to mainta'in continuing compliance. ^ 

The thir^ route for redress on the^state level is by formal petition to 
the State. Commi ss io.ner of Education. This is similar in many ways to a court 
proceeding, and involves formal pre^sentet ieAof evidencfe and v^Ttnesses. The 
division of the Department of Education whic^haf^fes these, he'ari n^s «is known 
as Controversies and Disputes. ft -has the power to order immediate change in i 
manner similar tothat of a court. The most attractive feature of this pro- 
cedure is^that every case before Controversies and Disputes must be decided. 
A definitive 'rulihg can thus -be obtained.* The mairr drawback is once ag^^in ^/ 



timjng, for a routine jcas"^ may take a year or nx>re to litigate, with appeals 
to follow. Also, there Jis a tendency for complainants and others to give* 
up alKother effort^ af ^achl^viilg change once a matter is "in 1 Jtt i gat ion 
This is a danger that /^ust^b^ corvsidered and dealt with. 

As mentioned earlier, t^^e question of what action to take is" a complex 
on^^ dnd involves mixed questidos of law and politics and public relations. 
Cofrtp-lainants who are part of a group that is In the ^Didst of an organized 
campaign to change school policies and practices will find that time spent 
thoroughly tbrashihg- out the question of which avenue of redress to take^ 
time wel 1 ^ spent ♦ ' 

, ' ^Contact Persc^rvs for filing Compilaints / ^ 

Local Level - District or Coflfflrty Affirmative Action OTficer(s) 

New'Jersey State level - Ms. Nida ThJnas, Director 

• Office of E(|ljal Educational Opportunity 

Department of Education 
1 225 West State Street 

' Trenton, New Jersey 08625 • . ^ 

'■ • . ' ^ 

^ Mr. Joseph Zach, Assistant Commissioner pf Eoucatiort 
Division of Contrivers ies^ and Disputes 
^ Department of Education 

225 Wes^t State Street * c ' 
Trenton, New Jersey 0862-5 



i 



Mr. Vernon N. Potter,, Director 
Divisiopjon e4vil Rights 
Departme^ of Law and Public Safety 
1100 Raymond Boulevard 
Newark, New Jersey 07102 



Federal, Level - Department of Health', Education and ^ile-lfare. Regional 
Offices for CiviT Rights 



Region I - Mr. John 6. Bynoe, RKO Geheral 
Building, 5th Floor^ Bulfinch Place, Boston, 
Massachusetts lD21 U 

s » ^ . ' • 

. -Region M - 'Mr. Joel Barkan, 26 federal Plaza, 
> Room 3908, New^York, New York 10007 



Region 111 7 Mr. D^wey Dod2is» Gateway &ut Iding, 
3535 Market Street, Rhi ladelphja, .PennSyl vania^lSlOl 

Region IV --Mr. Wi 1 1 Jam Thomas , 50 Seventfi^5^t reei , 
N.E. , -Room 40/i, Atlanta, Georgia 30323 ^ 



* New Jersey, is in llegipn II 




Regfon V - Mr. Kenneth A.44tne5, 309 W. Jackson 
Boulevard, lt)th Floor, CHicago, Illinois 60606 

'Region Vt - Ms. Ooro^y D. Stuck, llU Comrrierce 
Street, Dallas/ Tiex^s 7520? 

Region VI T - Mr./^faylor D. August, 1-2 Grapd Building, 
12tFt and Grand/Avcnue , Kansas City, Missouri 6^106 

Region VI rK- Mr. Gilbert D. Roman, Room 1103-7 
„^^deral Wji laing, I96I Stout Street, ^ Denver , 

toMyrsOt' 80202 

/ ' . ' ^ ' • 

R^loo IX - Mr.,^ Floyd L. Pierce, 76O Market Street, 
r>TOom 700, San Francisco, California 9^102 

Region )e - Ms . M^rlaina Kiner, 6101 Arcade l^laza 
BuiLding, 1321 Second. Avenue, Seattle, Washington 
' 98101-^ ^ P 



■ - CHAPTER 2. 

ACCESS RIGHTS: GBTAININ.G THE INFORMATION YOU NEED 5 

.To complete the workbook checklists and to successfully monitpr compliance by 
your local school district with federal and state prohibitions of sex discrim- 
ination, you win have to obtain accpss to curricular materials, guidance mat- 
erials, school facilities, affirmative actiort plans, employment-related infor- 
mation, and a wide variety, of school disjtrict records. You ti^ve every right to 
expect voluntary coopera-tion by local anjd district school officials.^ Howjever, 
if school officials are unwilling to cooperate with you voluntarily, you are 
nevertheless entitled to inspect and cop^ much of the materials you need as a 
qiatter of legal r i ght, enf ore i bl e in the tburts if need be. 

■ ^ ' ' ' ' \ ' 

Requesting Assistance fnpm School OfficialSs"^ 

' t 

In practice, you .are likely to be able'-tj^ obtain better and more complete 
data if you can procure the voluntary cooperation of school officials than 
If their cooperation must be coerced. Moreovjer/ singe you f^y well want to 
have a continuing influencie on future policies and practices^, in your school 
district, it may be in yojir best interest* in the long run t<i*at tempt from 
the beginning to lay. a foundation for an d?hix:ab)e working relationship if you 
can do so without being co-opted. Therefore you should be candid about your 



OSes, reasonable in your requests, and p61ite and friendly (but firm) in 



your mafjner when you approach school ofticials, for assistance. 
' Before investigating your school system find out if other groups or in- 

dividuals are also doing so and, wherevar possible, coordinate your informa- 
tion-gathering efforts with theirs s6 that school officials do not feel they 
are being '"whi psawed Try alsjo to arrange your investigation so as to. mini- . 
mize disruption of day-ko-day operation of the school system. , ^ 

Jn at least some districts, however; your requests for access to records, 
,c.urr icula'r and guidance materials, and facilities wil I be met with resis.tence, 
sometimes arising out of hostility to the goals of nondiscrimination, some- 
times out of generalized fear of outside investigation, and sometimes out of 



5 While the discussion in this chapter focu^fe^ on New Jersey, most of what. is 
said also appl ies 'to other Juri sdict ions . M#st states have a public records 
or freedom of information st^tcite whTch assures pr i vate^ i nd i v i dua 1 s the right 
to inspect apd copy public records and provides a judi\:ial procedure for en- 
forcing tha^t. right. Many juri sdict ior^s also r'^jcognize a com^rwn law right .to* 
inspect public records. The specific details, however> vary from s^ite to 
state. Readers from states other than New Jersey should check w-ith^^know- 
l^dgeable loeal attorney for information pertaining to* the law applicable to 
thei r' jurisdict ion'. ^ *< ' - - 

.6 The state regulation in New Jersey speci^f icd/ly reqjjires lodaP school - boards 
to* enco^urage community participation in the development of -nondi scriminatory 
programs and curricula (NJAC 6: 4-1 . 3(e) ) . 

" ' ' ' . • . ^ - 



simple bureaucratic inertia. In such c^s'esi your politeness and reasonable- 
ness must be coupled wjth fJrmness and assert iveness . Be insistent. You 
should not -be deterred or diverted by any of the excuses for not giving you 
access to the information you need, however plausible they may sound. There 
are no acceptable' excuses . If arguments, based on public policy and on good 
school-cofnnjuni ty relations are not effective/ insist on your 1-egal rights. * 
If you get a final refusal from one school official, make- yow: requests to 
the responsible official at the next higher level of authority. If your ef- 
forts fail, you should obtain legaV assistance. Finally, when you obtain the 
informat ion' that you are seeking, ask questions to make sure that you have 
been given all the pertinent materials, not just a self-serving selection or 
a sanitized version. ^ ' 

Although yoa should contact the superintendent of schools in your dis- 
trict before starting an investigation and explain t;o her or him what you are 
doing, why you are doing it, and what type of assistance you need, the superinten 
darrt ordinarily will not actually have on hand ^11 the information you wjll need 
federal and New Jersey state regulatioris (^5 CFR Section 86.8 and NJAC 6:^-1.3 
(c), respectively) require that each school district appoint at least one af- 
firmative action officer. If an affirmative action officer has been appointed, v 
that person should be your f^rst and best source of information. He or she ) 
shoild have collected or be in the process of collecting statistics, records, 
and wrjitten materials from schools within the district for review, and evalu- 
ation. In particular, the a'f^f i rmative action officer should have the materials 

^ed since they are essential for preparing the district's self-evalu- 
ation irefJft^;t, and for iJevelopiag affirmative action plans. A copyof the 
sel f-evaVuat>an report , ^nd a copy of the district's affirmative action plans 
should be made ■e^^444ble for your review. , 

If the d i St rictna3"Ste^^4^et^ appointed an affirmative action officer or 
if the' aff i rmatW^ ^action i irTijj i ^luhn in W diligently perfotmed her or his 
^ duties, you will ha\/e t^^gtST'topr ima ry' sources in the school system for your 
I informirt ion. T]i^-.^^j><rTcular officials who have the different kinds of data 
\you seek w>4<%ary f rom distrlcf to dfstrict. and from state to state. Useful , 
»tatisj^4^1 data are usual ly compiled annuaUy by individual schools and sum- . 
id by each district or county .7- 1 1 may also be necessary (e'specially to 
lin information concdrn^ing school arfd classroom practices) to select 
jral schoolsijT^^thfil3^ and collect information directJy from school 

principiTs, guidance directors, school libra^rians, curriculum directors, ath- 
letic dire$TOf^s>,^nd other appropriate school personnel. 8 



7 Usefur>tatj^ical data may bte fouad in "the, annual Fall Report (f^JDE 911-^A-G) 
completed by eacTTTnAJJ^^chool ' in New Jersey', summarized by each district, and 
submi tted_to__tfae-State T)opartiaa^t^of Education.. The annual Comparab i 1 1 ty 
ReporT ^submi tted by each school district receFving federal ai4 under Title I 
of the EJementary and Secondary Education Act (ESEA) to the State Title I of- 
fice is aiso a useful source of information. Copies of both these reports" 
should be made available by the school^ dlMrictS or by the State Department of 
Education, Office of Management Informatipn. ■ 

o - ' 

It is recommended -that if resources i^xist, study groups should identify at' 
least three individual schools in the distrijct: one elementary school, one 
middle-junior hijgh school , and one senior high school. 
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Your Legaf Rights to Access to Public Records 



New Jersey, like most states , has a public records statute. This statute, en- 
titled the Right-to-Kriow Law ( NJSA ^7:1A-1 et;,^^seq.) gives citizens the right 
to inspect, copy, ^nd^ obtain photocopies of any~«T444ngs or recordings which 
a pub 1 ic;-^' agency , incTuding a school district, is requ^T^d by law to keep. In 
addition, residents of New Jersey who can demonstrate some legitimate reason 
to Inspect documents (for example, a derire by a citizen to determine if some 
governmental body whose coaduct^ in some way affects the citizen is complying^ 
with*the law) has a historical common law right to inspect, copy and^tain 
copies of any writings or recordings kept by any public body even without the 
statute. These statutory and common law rights have been construed very broad- 
ly by the New Jersey courts, most recently In the case of Camden Citizens fpr a 
Better Education v. Camden|City Board of Education , 12^4 N.J. Super 523 (App. ^ 
Di V. 1973), to give citizens concerned with the operation of the public ^ 
schools the right to inject, copy by hand, and receive photocopies of all ^ 
written materials whichWcfKJol districts are required by. law to keep and any 
♦ wi*itten materials which th^iy in fact keep even though not required to do so by law. 



This righf'of access 



--tions of which you should pe q)*/are: 



has a number of important" restrictions and limita- 



the New Jersey^^tate Board 



1. Federal law (the Family Educatioaal Rights and Privacy Act, 20 USC 
Section 1232(g), commonly known as the Buckley amendment) and regulations of 

lof Education (NJAC 6:3-2.1 et seq.) provide that 
any personally identifiable student record. There- 
e, let yolJ go through student class schedules to 
sex in shop and home economics classed. These 
the school from making this infftrmat'ion available ^ 
not reveal the identities of the individual ^students 



the scho&l may ricv^ show you 
fore, it may not, for examp 
determine the enrollment by 
laws, however, dcr not bar 
to you in a way that does 
concerned. 



/ 



2. Under an executiv^ order jssued by the Governor of New Jersey"* under 
the Right-to-KnovTLaw" (Executive Order No. 11 of 197^), the school district 
may not show you any personallly identifiable records of present or past employ- 
ees, but, upon request, it mupt give you the following information a|)Out a 
present or past employee: paite, title, position, salary, payroll record, 
length of service, prior experience, and educational background.. ^ « 

\ * * 

3. The school districtlmay insist that you inspect records in a manner 

which minimizes disruption of \day-to-day school operations. It may no't,' how- 
ever, place unreasonable restrictions upon your rights. * 

\ ' , «. 

4. While the school district rnay ajlbw you to remove records ^for photo- 
copying, it need not do so, and if it does it may charge a fee. In any 
event, upon request, rt must provide you with photocopies made with' its ec^uip- 
ment but may charge you a fee for doing so. 

The following are some typ^s of informati-on which you fqay want to obtain 
during the course of youi? investigation:- / ^ . ♦ # 

1. Affirmative action-plan^ - By state regulation (NJAC 6 : 4- 1. 3(b) (3)) 
> the school' district is spec i f i cal l\y required to make these available to the 
public. \ ' 
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2. Self-eVglju^lorTreports - Under the federal regulation (^5 CFR 86.3(d)) 
the affirmative action officer is required to keep on file the self-eva^uat^on 
report, wr i tten descriptions of all remedial steps taken which were based on 

the sel f-eval uat ibn, aad any subsequent modifications in the sel f-eval uat ioo^ 
All written materials required by law to beSkept on file must be made avail- 
able to the public under the Right-to-Know Law. 

3. Staff recruitment materials, student guidance and counseling tpater* 
ials, and curricular materials (textbooks, supplementary fflat€ria^s, etc.^ " 
These materials, if not actually required to be kept by law, are at least 
written materials that school districts do in fact keep and are thus avail- 
able under the Right-to-Know statgte, as construed by the courts, and under 
the common law right to inspect public records. Of these, jthe items that may 
prove to be the hardest to obtain are supplementary curricular materials, since 
these are often selected or prepared by the individual teacher for use in ^ 
her or his own classes. Neverthe 1 ess , supplementary- ma teri a 1 s are of great 
importance. Dart icularly in the elementary grades, and shduld be obtained for 
review if at jdl possible. 




* TeacTOr employment inforrpation - Formal hiring policies, tpacher con- 

tracts, col lec dive bargaining agreements, salary guides, and job descriptions 
are plainly records which the school district keeps and aVe sb&ject to public 
access. Statistical breakdowns of the teaching staff in each school depart- 
ment by sex, position, educational background, expedience, and salary level 
should have been compiled as- part of the self-evaluation report and should 
thus be available for public inspection. In any case, it is largely Infor- 
mation to which-vou are entitled under Executive Order No. 11 of 197^- 

■ ( , ' • \ \ " 

5. Policies and s tat i s ti cs concern Ing athletic and nonathletic ej^R^ ^^^.. 
curricular ^ctWities - Since extracurricular activities may "be run auto- 
nomously by the coaches anc^ faculty advisors, "^not all policies and information 
m^y be available from the school administration. All written policies, even 
those only in the possession of the coaches or faculty advisors (pr team 
captains or student officers) must be made^avai lable for publrc inspection. 
Statistical breakdowns by sex, where compiled, are also public records open to 
inspection. Where such statistics have not been compiled (^ may often be 
the case in extracurricular activities other than athletitTs), membership ^ 
rosters can be examined. It should be noted, however, that actual class ros- 
ters are confidential pupil records and are not. open to public inspection. 

If school officials refuse you acces s te^r any information which you need 
(whether discussed in this section or r>ot) , you*should seek^legal^ assistance. . 
A knowledgeable attorney can advise you as to whether you are legally entitled 
to ottain the information you des i r^^^^.J-t- may be that a telephone call from 
your' lawyer to the school board^.atTofney viiW-^uf f ice ,to resolve the diffi- 
culty. If not, a court order compelling the school cjistrict to permit you ac- 
cess to the materials you des i rj^-^tlfm be ^romplMy s'ought. ' 
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CHAPTER 3 



MONITORING COMPLIANCE DURING THE FIRST TWELVE MONTHS: 

THE YEAR OF ADJUSTMENT j 

The first year of compliance with federal and state regulations can be viewed 
^s a period of adjustment or transition, but not as a waiting or grace period. 
During that period, educational institutions must take whatever steps^ are nec- 
*essary*to comply fully with regul^ations as quickly as possible but in no event 
later than the July 21, 1976 federal deadline or earlier state deadlines. ; 

.Specific actions which school districts must take are clearly spelled out 
in the .respective regulations. For example, under the Title IX regulation, all 
educational institutions receiving federal education funds must conduct a self- j 
evaluation tailored to meet their own circumstances (Section 86 ..3(c) , (d) ) . • j 
This is one of the most critical first^year requirements.- Under this provision 
all institutions must carefully evaluate current'pol icies and practices in ^ 
terms of the Title JX regulation, modify those policies or practices which 
are inconsistent with the regulation, take appropriate remedial and affirma- 
tive action to^iminate the effects of any discrimination which may have 
resulted from jadherence -touihese 'policies and practices, and for at least 
three years following completion of the evaluation, maintain on file, any modi- 
fications and remedial steps which have been taken. * . 

As part of the self-evaluation process school districts should develop 
two specific affirmative act ion plans: one with respect to employment prac- 
tises and policies, and one with respect to school and classroom policies and 
practices. 5 These. plans provide a school district with a mechanism for evalu- 
ating its policies and practices in a systematic manner and for determining 
which policies and practices need to be. modified in order to comply fully with 
existi-ng anti-discrimination regulations. To be effective, components of the 
plans should include timetables for corrective action to overcome the effects 
of any previous patterns of discrimination identified, and systematic proced- 
ures for internal monitoring, evaluating, and^ report ing to ensure continuing 
compl ia>ice. . ' 

To assist you in monitoring first-year compliance activities, seveFaT^ 
checklists are incTuded io^this chapter. The first two checklists are to be 
used to evaluate'a school .^i strict '^-f^i'ogress "ffi^co^^ specific first- 




9 The development of two' specific affirmative acti^on plans as a mechanism 
carrying joy^-fFrfs provision is hot specjfied by the federal regulation. It is, 
however, clearly speljed out "as--a requirement under the state regulation for 
New Jersey (NJAC 6: iifriBd^) ) • • . ' ^ 

Affirmative action plans ^ developed by each school dTstrict in New Jersey 
must include, but not be 1 ln>fted to, these components (NJAC 6:4-1. 3(b)). 



20" 



year ^requirements as ou 
Jersey state regulation^ 
to evaluate the quality 
action plan and employm^l 
' To begin monitoriri; 
should first schedule a 
cer(s) to discuss distri 



yined under the federal regulation and under the New 
^J' ^ The next two checklists should be used as a guide 
►f your district's school aftd classroom affirmative 
it affirmative action plan. 

'compliance with federal and state requirements you 
leeting wi th**your district's affirmative action offi- 



;t compliance progress and activities to date. The 
first two checklists shdgld be used as a guide to your discussion. 

The next step depends on the district's progress in col lecting-infor- 
mation for sel f ^eval uat ion reports and in developing its affirmative action 
plans. If affirmative action plans have been developed, you shoul d. obta i n 
copies and carefully review these documents with the assistance of your dis- ^ 
trict's affirmative action officer(s). The two checklists for eval^ting 
affirmative action plans should be used as a guide for reviewing the pTans . 
* On the other hand, if affirmative action plans are in the process of 
being developed, you should share the evaluation checklist with your district's 
affirmative action officer.ts). If this is the case, it will be necessary for you to 
schedule subsequent meetings with the affirmative action officer(s) to monitor 
progress in developing th^ plans and to discuss the contents of the plan using 
the evaluation checklists as guides. 



'^Readers from states other than New -Jersey should supplement ttiis chapter 

by replacing the New Jersey checklist with an appropriate checklist for their 

state. 
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CHECKLIST OF REQUIRED ACTIONS TO^ 
BE TAKEN BY SCHOOL DISTRI,CTS 
DURING THE FIRST YEAR OF COMPLIANCE 
' WITH THE FEDERAL REGULATION? 



Listed below are a number of specific actions that educational institutions 
receiving federal funds must take in order to be in compliance with the fed- 
era] jregulation for Title IX of the Education Amendments of 1972. These 
^ actiojns must take place as quickly as possible, but in no event later than 
July |21, 1976, unless otherwise noted. 

' If the an$wer to any of the checklist items is '*no/' it is important 
/ that your affirmative action officer be consulted regarding the reasons for# 
the district*s failure to comply with the stipulated deadline and the specific 
action (or progress) being taken to complete these activities. »/Any reports or 
recomfnendat ions generated from this activity should reflect the outcome of your 
disciassion with the district's affirmative action officer. 

The section of the federal regulation pertaining to feach requixed action 
appejrs in parentheses following each item. For a more detailjed description 
of wnat an institution receiving federal education funds must do, .you are en- 
coi/raged to consult the regulation itself {kS CFR Part 86), which can, be. found 
at AO Federal Register, pp. 24128-A5 (1975) or obtained from the Office for 
Civil Rights, Departmefit of Health, Educat ion. and Wei fare , Washington, D.C. 
20201. ; " 



Yes Na' \ 

Did your school district take the fol towing actions? 

* I 

J A. Notify, by October 19, 1975, certain persons or groups of its 

" policy of nondiscrimination on tKe basis of sex ]n the edu- 

cational programs or activities which it operates, <,or in Em- 
ployment, and its obligations under Title IX., (Section 86.9) 

1. This notification stated that: 

/■ • • V • ■ ' / 

a. The school district does not discriminc^te on t>5e%fc)asis 
of sex; 

b. The school district's obligations under Title 1^ pro- 
hibit such discrimination; and 

c. Inquires concerning Title IX should be referred to 
the designated Title IX compliance or affirmative 

• action 'per6on(s) or ^o the Director of the Office for 

Civil Rights , "Department of Health, Educatk)n and 
Welfare, Washington., D.C.,?0201. " , , , , 



7 



ERIC 



15 
22 



2. This notification appeared in: 

a. Local newspapers; , * 

b. School pub] i cat ions; and 

i 

c. Memoranda or*other written communications distributed 
annually to every student and employee, 

3. The following groups were notified of the district's non- 
discriminatory policy: 

a« ' Students; 

b. Parents ; 

c. Present and prospective employees; 

d. Sources of referral for employment; 

4 

e. All unions or professional organizations holding 
collective bargaining or- prof ess i onal agreements with 
the dKtrlct; and 

f. Admission and recruitment representatives. 



4. ^This notif i^cation was 'prominently placed in each announce- 
. ment, bulletin, catalogue, or application form which the 
school district makes available to any person or groups 
descrilj^d above. 

Designate at least one emf^yee responsible for coordinating 
the school districtj^ efforts to comply with and carry out its 
responsibi 1 itie^s i/nder Title IX, and for investigating, com- 
plaints alleging . noacompj lance or prohibited action reported 
to the^ district , This action should be taken#as soon as pos- 
sible, (SeVtion 86.8(a)) 

Notify all student;s and employees of the qame, office address, 
and telephone, number of the appointed person(s), responsible 
for Title IX compliance. This action should be taken as soon 
as possible, CSection 86.8(a)) 

Develop, adopt, and publish grievance procedures providing for 
prompt and equ-ttable resolution of student and employee com- 
plaints under Title IX, This action should be taken no later 
than- July 21, 1976, (Section 86.8(b)i 
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Conctact an institutional self-evaluation to identify and cor* 
rect areas of discrimination by July 21, 1976. (Section 86.3) 

As part of this requirement the school district should have taken 
the fol lowin^^teps : 

1^ Evdlua^fed current policies and pV^ctices concerning both 
empljdyment of personnel (academic and nonacademic) and 
treatment of students to ensure full compliance with all 
provisions of the regulations for Title IX. 
/ ^ - 

2. Modified any of these policies and practices which dis- 
criminates on the basis of sex. 

3. Developed and implemented appropriate remedial steps to 
eliminate the effects of any discrimination which result- 
ed,!^^"~may have resulted from adherence to these practices , 

policies. — 

/Established a. file to be maintained format least three ^ ^ 
years following completion of the evaluation, containing 
descr i pt io/»s of any modifications made or remedial steps 
taken. / ' - J 

'5. Assured the federal governfnent that it is complying with 
the requirements of Title IX. (AH applications for fed- 
- eral education fUnds mus^ include ^n assurance of com- 
pliance statement.) (Section 86/.^! 



CHECKLIST OF REQUIRED ACTIONS TO BE -TAKEN 

BY School DiSTfticTSi'N new j^sey during the first year / 

• OF COMPLIANCE WITKTHE STATE REGULATION 



Lifted below are a pumber of specific actions that each operating public 
school district in New Jersey must -take in order to colmply fully with the New • 
Jersey-Department of Educat]9n's Equal i^ty in Educat ion^l Programs regulation 
adopted by the State Board of Education On May 20, 1975. These actions must 
talce' place in accordance with specific deadlines speci f i^ed' in, the regulation*. 

If the answer to any. of the checklist items is "no," it i$ important 
ibrat your affirmative action officer be consulted regarding the reasons for 
the district's failure to comply wi th *s t i pul ated deadlines and the specific 
actions (or progress) being taken to complete these activities. Any reports' 
or Vecownendat ions generated from this activity should reflect the outcome 
of your discussion with the district's affirmative action officer. 

The section of the state r'egulation pertaining to each requi red' act ion 
appears in parentheses following each item. For a rupre detailed descr i pt i<j^n 
of what districts must do,, you are encouraged to consult t*he regulation i-t-. 
self (NJAC 6:^-1.1 et seq.) whicti can be found at 7 New Jersey Register 1^6 
(a) (April 10,^(197$) or obta ined .from the Office of Equal Educational Opportun-.- 
ity, State Departitent of Education, 225 West State -Street, Trent^OfV-, New Jersey 
• 05625. 



Yes No 
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Did your school district take the following actions? 



V. Submit to the Cbmmi ss ioper of Education a copy of its Re-- 
solution of EquaV Educational Opportunity by July 19, J975'. 
(NJAC 6:^-1. 3(a), and 6:/|-1.7(a)) * ;^ 

Of • . 

2. Inform the community it serves of the resolut ion by pubHciz- 
ing it in an adequate manner Incl udl^ng ' bu-t not limited to the 
district's cus tomary rnethods of informatio^i 'dissemination. 
(NJAC 6:1-1. 3(a) and (y:k-]:7{af) - * 

■ , ■ ' / " 

3. Submit to the Commissioner t)f Education the name of its 
Affirjnative Aqtion Officer(s) by July 19, 1975. (NJAC 
6:^71 .3(c), and 6:^1-1 .7{?)) - . ' y ' 

Submit to the Commissioner of td^i^tion its pf*oposed Affirma- 
tive Action Plan for SchooT and Classroom Practiced (to include 
a timetable for corrective action and provisions fof in-service 
training on a continuing bas,is) by September 17, 1975. (NJAC 
6:^-l|.3(b),(d) ; and 6:^-.1.7(b)) 

5. Submit to the Commfs^Joner of Education its proposed Affirmative 
Action Plan*'for Employment Practices (to include a timetable for 
corrective action and provisions for inrservixe training on a 
continuing basis) by November I6, 1975. flJAC .6:^-1 .3(b) ,(d); and 
•6:Vl.7{c)) . . ; ^ 
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Receive notificatioVi of the *Cofnnii S5^ oner of Education's ap- ^- ^ 
proval or rejection of i*ts Affir^a^tive Action Plan for ^ - 
Schoo It and .Classroom Practices by November 16, 1975. {N^JAC 
6:i*^1.7(d):(e)) 

a. If accepted, the'school district must initiate the 
plan wi thin'. l^O^ays or by March 15/ 1976,^ 

If rejected, a revised plan must be developed and 
approved within 60 days or by January 15, J976 and 
initiated within 120 daysrfrom that date or by 
May 1^4, 1976.3 



' ' 7. Receive notification of the Commias^ner of tducation's ap- 
^ ^ provaJ or rejection of its Aff>t1native Action Plah far Em- 
ployment Practices by January 15, 1976. (NJAC 6:^-1. 7(d), (el) 



a. 



b. 



If accepted^ the School district must *ini tiate the 
plan within 120/ days or by^ May 1976.^ 

^ * 
If rejected, a revised^ plah imust be developed and ap- 
proved within 6Q days or by March 15, }976 and ini\ti- 3 
ated witMn 120 days from that datfe' or by July 13, 1976>^ 



^If within qne year from^ this date a school dis^tci^ct is still found 
noncompl i^c|e with the regulat ion or its affirmative action plan w 
plemented, '^the Comm»i ss ioner of Educat iof» may iili tiate, wi th the appr 
thfe State Board of Education, action to suspead , termi nate or refuse 
continued l^ederal or State firrancial assistance." (NJAC 6:^»-l .7(g) ) 
every three years from this date' the Commissioner shall review and evaluat 
the progress of each school district in implementing its affirmative action 
plan. • 




CHECKLISTS FOR EVALUATING AFFIRMATIVE . 
ACTION PLANS 



r 

\ 



The following checklilsts outline components which \ 
should be included in your district's school ^and j 
classroom practices affirmative attion plan and j 
-cftiployment practices afflrmetlve a^.tlon plag^^^ ^ 
These 1 ists are by no means complete, and .are ' 
intended only to highlight some of the ar#as that 

need to be exemined. Some school districts wiU-^ 

probably add items^to thtfse lists. Using the Aeck- 
lists as a guide, yciu should careful ly exajninefthe 
distVict*S'PIans to determine whether or riot thes^ » 
components are included. ExctusToQ of.any of . 
the items listed may. indicate the district's' Failure 
to investigate and identify all sources Of discrlmi- 
na^J<$n .^^uch fai1ure»mdy likely result in the" 
wstrict's nonpompl iance with provisions of bx)th 
Teder'al and^tate regulations.^ ^ • 

It is Important,, therefore, that each Anponent 
wi±b_a-j!&:^* response be discussed with your atfirmative 
action'of f icer(s) to determine why* i t was excluded from 

plan! Any reports or recom^tietTdat ions generated from 
this activity shQu_[d ref lecX-ithejgiitcome^if^your dis- 



icer(s) 



cussion wi th ^the^il^l^Lict 's af f i nnatTv€p:^=4ction 
and your cartf£^1 ^ey^e^^^f-thc^-5e^f-evaTu^t^o^^ 
ga^thered by the disfxi^t> 





n ^tJcle ^rtti tied 



12 

Checkli^s^ we ^ _ _ ^ . . _ 

''Schools armNAf fT>matfve-J^ctionV prep^ed by .Shir ley 
McC4ine and Martha Matthlws. See Schools arid Af f i rma 

,the 



ti>ve JVction , .prepared 
RoVes in 'E'duCdtion, National 



Resource Center on ,Sex 
Foundation for tbe Improve- 
mrtt.cJf Education, Washington, I).C.,.197^. Articles ^ 
and^terials in this publ icat ion were .prepared for 
a-conference on affirmative* action sponsored by the 
Nat ional tnsti tute of. Ei^ucat ipn. 

"'^At this stage I ip your monitoring activities, your func- 
tion should be to determine whether or not attention has 
been paid jn edch .area outlined in the check1is*ts. 
Later monitoring activities will require th^t you deter- 
mine if these plans have been effectively implemented. 
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Yes Mo 



CHECKLIST FOR EVALUATING" A SCHOOL AND .CLASSROOM 
. ' PRACTICES AFFIRMATIVE ACTION PLAN 



Does your districts school and classroom affirmative action plan 
include the following mi^jor element's?' ^ 

A. A statement of policy and purposes to include the following 
' $p^ifi cat ions: ^ ^ ^ . . 

1,. Statement of general nondiscrimirjatory Intent of the 
di str i ct . 

2. Objectives and purposes which summari^ and provide 
a framework for understanding the pl^n.^ 



3. Designation person(s) who has ultimate 

for implementation of the plan. 



respS^sibi U ty 



Specification of procedures and plans for analysis, review, 
and modification of school and classroom practices and policies 
whrtt may be possible sources of discrimination. This section 
should reflect that the following evaluations were conducted: 

1. Evaluation of policies concerning student accss*-ttr^ourse 
offerings and activities, and cor resgQA^frtgen roll men t 
- figures, to ensure that any d ispistfjSort ionate representa- 
tion of one sex is not thg;^*#^?ult of seX' d i scrimlna t ion 
in counsel ing, testinsK^lSterials, or sex discrimination 
by counselors. ^Jt»^Tol lowing courses and activities 
should be ii 



1 1 education 




Business 



c. Nonathlttic extracurricular acfWi t jes 



d. ^Health 




Home economics 



Thg^Title IX regulation\pecif ics that portions of classes dealing exclusfve- 
. ly with human sexuality mayHe conducted separately for boys and girls in efc"^ 
mentary and* secondary schools {Section QS.3^{e)). Suc<^ a provision, hc3wever, 
is not included in the' state rcgi^latipn for' New Jersey. Apparently, pursuant 
to NJAC 6:^-1. 5(d), (e)» healT^h closes shall not be offered separately.. 
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ERLC 
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Yes 'Ho 



Industrial arts 

Mathemat i cs 
Music .'5 

Physical 'education'^ 
Science \ 
Secret^r ia 1 courses 
Vocat ional -Techni ca 1 



Evaluation of interscholastic, club or irTtramuf'al athletics 
to ensure equal athletic opportunity for members of both 
sexes. This should include analysis of the following 
factors : • , . 



1 c ' - 

The Title IX regufation , specif ies that schools may make c«quirements based 

on vocal range or quality which may result in a chorus or choruses of one or 

predominately one sex. Such a provision, however, is not included in the 

state regulation for New Jersey. .Apparently, pursuant to NJAC 6: V 1 . 5{rf) , (e) , 

music classes shall not be offered separately. i • 

16 - *^ 

' Institutions must comply fully with reqi^i rements regarding physical educa* 

tion under Title IX as expexii t ious ly as^ possible, but in no event later than 
July 21, 1976 forg^lementary scbooiy and July 21, ^978 for secondary schools. 
(HE^ stresses tha^this three-yea/ -per lod is a transi tion period and not a 
wai t ing period.) TitU IX de%s not prohibit grouping of students in physical 
• education closes by ability or during activity which involves body contact. 
(Sect ions^.86. 3^(5) , (c3). Such provisions, however, are not included in the^ 
state regtrtation for New Jersey. Apparently, pursuant \o NJAC 6:4-1 .5(e) 
-such separation is prohibited. •- . ^ 

I nst i tut ions must cort^^ly f ul Fy wi th requirements regarding athletics under 
"Hti^e IX as expeditiously as possible, but in no event.^later'.than july-2l, 
T^Jf> for elementary schools and July 21, 1978 fpr s^cohdary schools.? Under - i 
r^he i^gulation for Title IX, schools' rfay ctioose* to operate separate ^teams for 
members of eaiih sex^>fhere selection is t»5ed ^n compeff.tiye skill or activity^, 
involved in a contact sport (e^.g., boxing, wrestling, rugby,' Jce hockey^ foot-* 
ball, and Basket balO,' or s ingle'! teSms open competi Wi^^ely to members of both 
sexes urviess the -tgem involveiljs a contact spoVt , '^Section 86.^1 (b)). The 
^^atej^egulation for New Jersfey does provide for^'the operation of separate 
Barrpr~or strrgie-^eacps open competitively to both-sexes-, h^t'dc^s^ niDt make 
provisions for exc^ptlBrrs^based on act*ivi*t»^ involving' body contact>\N JAC 
6:^4-1. 5(f)2).^^" ' • ■ 
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Yes No 



4. 



a*. Selection of sports and levels of competition to ef* 
fectively accomodate thye interests and abilities of 
both sexes; 

b. Equipment ^d supp4 ies ; 

c. Scheduling of games and practice tTnle; 
. d. Travel al lowanceiM^^ 

J -e . Coachtn^and academic tutoring opportunities; 
- f. Ass ignment^.and compensa^t ion of coaches and tutors; 

g. Provision of locker rooms, practice and competitive 
faci Ui t les ; 

h. Provision of medical and training facilities an 
services; 

% 

i . Publ ici ty; and 

j. Allocation of resources. ^ 

3. Evaluation of student services or practices such as coun- 
seling and testing, and health s^rvi^ces. 

k, Evaluation of healt;h and insurance benefits. 

5. Evaluation of student/ po I ici^s concerning griduation re- 
quirements, discipl ineSsJ>^ent government, marital or 
parental status, appearance, and so on. 

6. Evaluation of financial assistance to s^ti^de«ts to ensure 
that students are selected for^iBr&€' on the basiS of f>on 
d i scr imi natpry cri ter ia^— * ^ — 
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Eqoal aggregate expenditures are not required under the Title IX regulation 
(Section B6,.'*l). , ' ' - 
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s • No 



7. Evaluation of employment assistance to students to ensure 
that the district or any agency, organization, or person, 
which it assists in nfeking employment available to stud- 
ents, provides employnfent without discrimination on the 
basis 6f sex. 

8. Evaluation of separate classes or activities for pregnant 
students to ensure that. any separate program is compara- 

\ ble to^ that offered to nonpregnant' studeqt^ and that 
part icipjat ion is voluntary. 

^9.- Evaluation of textbooks .^W inst<u(fctianal mati^prials for 
sex-role bias and stereotyping. 

C. A statement of the current , existence of di:scr[fiiinatory 
policies and practices in each of the areas desi^n^gt^d 
above.' 

D. A statement of . goals, and objectives to overcome the effects 
of discr|minat ro/f in any of the above areas, ^nd timetables 
for the i r 'achievement . This section should include: * 

^ ^ • * 

1. Specific corrective or remedisj actions to eliminate 
identified sources of discrimination and ^s tereotypi ng . 

2. Specific intermediate target goals ^nd long-range goals 
which are measurable and attainable. 

3. Specific timetables which are real istic- and attainable 
for achieving corrective actions . / 

^. Specific plans to review or establish i nteraa I ""grievance 
procedures . ' ' , \'' 

E. Procedures-'for eva luat ing, monitoring, and reporting pro§ress 
This section shbuld include the following: 

K Des ignat ion of ■ respons ible ^per^on(5) wi\th authority to 
implement the plans anrf procedures fornnoni toring, eva- 
;4uating, and reporting progress, . 



Although this activity is not required i/nder the reguljat ion. for Title IX 
(Sect Ion 8^.A2) , state regulations for New Jersey do specify that such an 
evaluation be conducted. D i scr iminatpi^y materials must be supplemented with 
materials des igned im jnate discrimination until such disci^mlnatory 

materials are disto'ntinubd in tf>e normal course^of events and replaced by 
new materials meeting nondi>^iminatory criteria (MJAC 6:^-l^3(e) , (f)) • 



Requi rements and timetables for the development and com- 
munication of clear guidelines for, sfaf f responsible for 
identifying, implementing, monitoring, and evaluating cor- 
rective actions, and the training of these members. / 

Provisibns for ongoing, in-service''train*ing programs for • 
staff to identify and resolve problems arising during* 
the year. 

I 

Requirements for the maintenance of records which identi- 
fy the program decision-'-makers and significant d&ta con- 
cerning the corrective actions to include the degrte of 
progress in achieving these actions. 

Development of procedures and timetables for progress re^ 
ports and review ^\}^ ^lan to reflect progress aqhieved, 
and new sources identifTfed. ' * - ^ - 

Provisions for disseminatidfh of progress reports and evafu- 
ati^ns t,o policy makers, staff, studen,ts, and interested' 
community membeYs. . * < - ' 



CHECKLIST FOR EVALUATING AW EMPLOYMENT 
PRACTICES AFFIRMATIVE ACTION PLAN 



1 Yes No 



Does your district's epiployment affirmative acti<3n plan include 
the following m^jor' elements? ^ 

A. A statement of policy and purpose which should include* the 

following specifications: « 

* / ' , 

1. Statement qf general nondiscriminatory intent of t.he 
d istr ict . j 

2. Objectives and purposes which summarize and provide a 
t^ramework for understanding the plan. 

3. Designation of a person(s) who has uLtimate responsibility 
for rmplemen taction of the pl-an. 

I 

.An analysljs of the work force^Hp i^ent i f y areas of underutili-V 
zation and concentration. 20 ThiV-^nalysi^ shoul d>ref lect a 
compilation and review of the following statistical and demo- 
graphic data; 

1. A 1 ist ing of^ach job classification (including profession- 
^ ah and DOT profess ional) . 

2. A MTmclng^f^ posit ions from the lowest pai.d to the high- 
it paid within each job. classification for each unit or 

"tment . 

3. Salary rcinges for each ^ohL_cia^ififcat ion. * 



Underu^i 1 izat ion h^as been defined as having fewer women (or minorities) in 
a particular job category th*an would reasor|4t?ly be expected by their presence 
in the relevant labor pool.' It, also means : employ ihg persons in jobs ^hat do 
not TTiake -use of their Skills and training. ^ Concentration means more of a parti- 
cular group ih^ job cate^Of*^ than v^oul d reasonably be expected by their pre- 
sence in the relevarit-^'abor pool* 

Where stM^^ ICS reveal significant uiwe rut i 1 i zation or concentration of 
a ^^vyy.\i\:At<^ro\s^ there fs a strong probability that discriminatory practices 
^%\^V<\%o^^^%^^ct%o^ the employment system and that renoedial action should 
be t^en to eHMjnjnate such practices. It is important to note, however, that 
i::^mediaK^fi-H^n^does not^require employers to hire unqualified personnel* or 
impose arbitrary quota systems to achieve proportional statistical representa- 
tion. What is required is the demonstration of ^*good faith efforts** to ensure 
true equality of employroerxt opportun i t ies regardless of sex.. 
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Yes No 



k. A listing of those employed in each job ctassif icaf ion by 
sex. ^ 

i 5. Statistical informatToa on the avai labi 1 i*ty of members of 
underrepresented groups with relevant skills from the ' - 
potential labor pool. 

6. Statistical information regarding promot ions . a^d transfers^ 
of staff. . ' ' ' , \ 

7. Statistical information on applicant flow or the percent- 
age of qualified job applicants from underrepresented 
groups. 

C. Pr-ocedures for analysis, review, and modification of current 
policies and practices which may be sources of discrimination. 
This section should reflect that the iPol lowing evaluations 
'Were conducted: 

1. TVaTuatTon <>f each job classification to ensure consistent 
job descriptions across all departments and units, 

2. Evaluation of recruitmeht and selection practices based 
on review of the following: 

a. Lists of recruitment sources to ensure agencies rep- 
resentative of qualified women; 

b. Notices and advertising of employment opportunities 
to ensure that tfiey are nondi scri^minatory; 

c. Recording systems to ensure identification of discrim-^ 
inatory practices; ^ 

d. Application forms to ensure that they require ^only in- 
formation related to job performance, are consistent 

V for all positions within a job category, and reqliest 

the same information from all applicants regardless 
of sex; 

e. Guidelines for personnel interviews to ensure that all 
questions aaJ^d are relevant to job-related information 

^that no questions ar'e asked regarding marital status, 
.and that no questions are asked of members of one sex 
which are not asked of all applicants; 

f. Tests or other criteria to ensure that they do not 
have disproportionately adveVse ei^ects on persons on 
the basis of sex; 
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g. Salary schedule to ensure that it is consistent with- 
in comparable job classifications; and 

--^^^ 

h. Nepotism policies to ensure tl)^ they do not discrlm- 
ina^te on the basis of sex. 

Evaluation of hi r ing"^^ prbced^i*es to ibnsure provisions for 
the review of applications, referrals, handling of appli- 
cations and hiring patterns by a person w/ith a central re- 
sponsibility for^aff i rmat i ve action; and the recording 
of failures to hire persons in an underrepreSented group 
and the documentation of reasons ^or such failures in 
order to document good faith intent. * 

k. Evaluation of job mobility practices to identify under- 
utilization of employees and barriers to the upgrading 
of women. 

5. Evaluation of transfer, layoff, recall, demotion, and 
termination policies to^ ensure that standards are the 
same for all employees regardless of sex. j 

6. Evaluation of all staff assignments to ensure equity in 
assi-gnment to all positions,- paying and aonpaying extra' 
duties, and access to special events and training pro- T 
grams. 

7. Evaluation of all provisions of collective bargaining 
agreements to ensure that they are consistent with revised 
procedures and policies. 

8. Evaluation of fringe benefits to ensure the provision of 
corafiarable benefits to all employees. 

-i - 

9* Evaluation of policies concerning marital status, and 

pregnancy and related matters to ensure nondi scr imi nat ion 
and to ensure that pregnancy is treated as a temporary 
di sabi 1 i ty. 

10. Evaluation of contracts with contractors w /vendors to en- 
sure nond i scr ijnj natory practices. * 

A statement of the qurrent~e^Tstence of di^riminatory policies 
and practices in each of the areas de^^nated above. 

A statement of_ goals and obj^ctiM€s to overcome the ef fects/bf,.^ 
discrimination In any o.f.^fie .^^ve areas, and timetables «rr 
their achievenjent . TWs s^ct ioji„5hould include 

, ' / _ 

1. Specific CQ.rrectfve or remedia^I acp^s to eliminate 
identified sotirces^T A\scr\jf^\jk€C^Of\. 
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2. Specific Intermediate tairget goals and long-range goals 
which are measurable andj atta inab^e* * 

3. Specific timetables whic|) are realistic and attainable 
for achieving correct! ve lactjions . v ' v . . 

Specific plans to review br establish internal grievance 
procedures. 

Procedures for monitoring, evaluatj,ng, and .reporting progress. 
This section should include thp following: 

1. Designation of a responsible person(s) with authority 

to implement plans- for cnoni tor ing , evaluating, and report- 
ing progress. - 

2. Requirements and timetables ^or the developnjefit an 
munication of clear guidelines for staff ,l^s^^ns ! 
recruiting, hiring, etc., and trainin9^t)f these mei 

3. Provisions for* ongoing, i n-service trailing progr,am for 
staff to identify and resolve problems arrsi-ng during 
the year. ' ♦ 

Maintenance of applicant flow records to identify the em- 
ployment decision-maker and to provide significant ^data 
concerning the applicant and d i spos i t ion of the^pplica- 
tion. , X , 



5. ^.Development of procedure^T and t iraetabl e>-^r progress rer 
' ports and review of the* plan to reflex pijog res s achieved,/ 
and to identify new sources of ilr^r imitation . 



Requirements for maintenance of records to identify the 
program decisjon-makers and significant data concerning 
the degree of progress in achieving.' remedial^ctlon. 

Proviil^ns for dissemination of progress r^orts and eyalu 
ations tOjgol icy makers, employees, and i n teres ted- me^jfi^r^ 
or groups of the community. 
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. > . , CHAPTER 4 • • 

MONITORING CONTINUING COMPLIANCE 

The true te^t of the school district's '*paper compliance" activities during 
ti^e year' of adj ustiili^agP' i s how or whether the various plans have been effec- . 
lively translated into practice on ar> ongoing basis. Unfortunately, it is 
highly ijnlikely that the school district (including every individuai^5<:hool 
within the district) will be complying with all provisions pf both the fed- 
eral and state regulations by Jufy 21, 1976. It will be necessary, therefore, 
to evajluate the district's degree of compliance both at the end of the year 
of adjustment, and in subsequent years . 

^*vXo assist you in moni. tor i ng' cont i nui ng compliance, two checklists are 
included>in ^his chapter: one to assess the schpol district's compliance with 
provisions pertai ni ng . to School and classroom practices and one to assess 
compliance with provisions pertaining to employment practices. 

^Before ar^sw^ri nq fh^checkl ist questions, it will be necessary to re- 
view the mater ial s listed p^ior to each checklist. Most of the information 
needed should be-^ava i lable from your affirmative action officer. The^avail- 
ability of^must of the date* wi T 1 ^depend on the* stJphi st icat fon (and good faith) 
of t|ie district's data gathering activities conducted as part of the self- 
evaluation process. If the data is not compiled on a district-wide basis, 
you; should (as . sugges ted in Chapter 2) select a sampling of schools, from 
within, the districts and collect information from each of the individual 
schools. Charts, A-F vh 1 1 assist you in recording information relevant t(y^he 
chelckj i s t x>fr^scj{[joJ and classroom practices; charts G-T are for the- eotrsfoyrnent 
checklist.. • .^^^ ^ ^ y 

I Q The information confaTlted^i n ma.ter ial s /and data to be reyi^v^ed should 
provide you with the necessary information tc^^an^er the checklist questions. 
Checklists should be used as ^ guide^for identifying specific "suspect*' areas 
yf gnoncompl iarrce with provisions of the Title fX regulation, -for each "no" 
^n^er, be sure to qive examples, and indicate how and when (or whether) the 
Fstrict intends to come into compliance. 

The'checkljsts should provide you with an overal l^ssessment of the^-dt^ 
/trtct's degree of compliance with the regulations, and its progress in taking 
/the corrective or remedial action necessary to eliminate sex discriminatory 
, ./ pol*icies and practices. Most importantly, the results will prbvide you vyith 
. ; basis for^J?reparing r^^commendat ions to the school dlstric t^jg g ffJrmative 

.^at'tjion offi^i^ or to ^I'^ke ^whatever other course of dctfon Is nj^§s^Bty-^±Q^ 
1 bHng about^^t^ang^ to e^^ftminate sexism in the schools. As we have stressed 
throughout (^Wi salvor kboot|;^a^t ion may come in'many forms: < legal 
or educat ion^T. ' , ^ 

Relevant provisions of the federal regulation appear in parentheses* 
after each subheading. You are encouraged to consult the regiKlation itself 
for^^a more detailed descript ion-of what a school dijvtrict receiving federal 
..education funds must do to comply fijlly with the p^rovisions. Since most pro- , 
visions of the federal and New Jersey state regulations are parallel, com-* 
•pliance with the^federal regulation will, automatically mean cofflpl jance wi th 
, the state regulatiorf. The few ^.i f fejfences which -douexist re'present the state's 
broadening or refining pf the f $derdl_regijlat ion ar»d do not conflict with the^ 

obligations imposed by the" Tittle IX regulation. ' In several instafices, the 

» ^ ^ ^ ^ /. 



/ 



state provisions are stripter. Por example, unlike the federal regulation; 
New Jersey state provisions do not i^ake special accommo*dations' for conducting 
sex-segregated heal th classes when^port ions Of the class ^pertain 'to hunoan 
sexuality.' It is important', therefCr^, f or {lew^J^rsey ^r^a^eirs td pay pa»rti- 
cu+a-r &tt^1*ron^d'" fotif riotfesT h jghTigfi't i ng' these^'dff ferences . • 

Finally, readers engaged in monitoring complaince* should remembei*' to 
ke^p a record o*f what they have found, what they have recommended, ^^d what 
they havte done. Achieving full compliance ^everywhere will be a long-term 
campaign, and i t may be helpful to those wlW^come onto the scene later to ^e 
able to see written documentation of what /(as gone' on before. 
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M0NIT0RINI3 CONTINUING COMPLIANCE IN 
.^HOOL ^ND CLASSROOM^ PRACTICES' 



Materials to be, reviewed before complet i ng\ the checklist i.n -this 'section: 
1. Studgjrit handl^ook and general school policies regarding: 

a. Requirements for completi5n of course offerings or course of 
study and graduation requirements, 

b. - School dress^ policy. 

c. School disciplihary policy.' 

d. Policy regarding student marit^ status, pregnancy and 
^i^etated matters. 



e, ^ Pol icy regard infgsel 
'awards. 



e^ri^rJ^^ffijLjfmanjc^ 



_assis tance 



f. Athletic act! vjt ies^pol icy to include purchasing of/^utpment; 
travel expenses; «chedul Ing of games^ co^hlng re<ul rements , 
,qual ifi£alions=^d compensations; TFacilities; J^surance; 
medical servi9e; and publicity. \ 



g. Policy^ regard ing procedure and criteria for purchasing books 

and otbfif^instructional materials for cVassroOm qr library use. ^ 



2. Mater ials/ tests and otfer instruments us^d by the counsis^ling 
departni^t , 

3. ^ List/of textbooks in use and cou7se35e?'criptions. 

k. X'.st ofc ncipschooV agencies or organizations, of feringyStudents 
e^nployment- through^ the school's yfb^krstudy program >dKf' offering 
Extracurricular activities/ ' ^ 

5. " Student employment a|!)p|l icat iqns used by the school and &y nonschool 
. agencies. 

6. Student^-jne^+cSTT^^ ^r^^ i/fsurante planj^joffered 
the scho^l^; — . ' ' 

7. Durrent and proposed ischoi&l dTstrl^t budgets. 



Data to.be' reviewed before completing the checklist in this s^ctibm- 



-VT; District (or individual' school) pupi 1 enrol Iment for each grade, 
by sex. This inf orma t ion ^houl d be recorded on Chart A. 

2.. Number of students by sex. participating in student services. 
Th^is info/mation shouM be recorded an Chart B,^ 

3. Course and enrollment data by sex. This'information should 
be recorded on Chart C. (For lower grades which are not 
divided into courses, obtain a description of program 
activities and obj^ectives .) ' - 

k. Follow-up data on the mpst recent graduatrng ^igh school class.' 
This informat ion /^l^uld bfe Vecorded on Chart' D. 

5. Data on intersc'nolast^ and intramaral athletic ac)>r^ties 
offered;21 this information Should be recorded on/thart E. 

6. ^ 'Data on nonathletic extracurric^ular activities offere'd. This 

information should be recorded on Chart F. 




^Mntersoholastic means competition between different schools; intramural 
means competi t ion within a scjiool . 



. ' CHART A > 

ENROLLMENT OF PUP 1 LS . BY , GRADE AND SEX 



(NAME OF SCHOOL) (DISTRICT) 



(COUMTY) 

^SCHOOL y£AR 19 • TO, 19 GRADES TO 



GRADE L^vIl 

; 


FEMAL 

Nr 


E 


Ns 


lE 

% 


TirAk 


Preschool 












Kind€rg*rtcn 


i 






^ 


i 


Primary (1-3) 












Oppfer E1e«cnta'ry {4-6} , * ^ 












^fdffS^- Junior High School 
, (7-8 or 7-9) . 












Senior^High ^chpot 

' (9-12 or 10-12) 












Voc^t iona 1 -Techn 1 ca 1 








•i 




T . 

GRAND TOTAL 













' PARTICIPATION IN STUDENT SERVICES BY ACTIVITY AND SEX 



(NW1E OF SCHOOL) 



(DISTRICT) (COUNTY) 
SCHOOL YEAR 19 TO 19 GRADES TO \ 



ACTIVITY 


fenA 

Hz 


% 


MX 

N2 


1 

.E 

X 


TOTAL 


Hall Guard or Monitor 






* 






''Sttftet crostslng Guard 






% 


— ^ ' 




AtKlio-Visual Aides 

_ ..4 ^ 


15 ' 










Library Helpers 












L unc|> f*oo<n. He 1 pe r s 












Office Helpers 












Other (specify) 













4 
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" .CHART C 

COURSe .ENROLLMENT BY S€X 



(NAME OF JCHOOL)^ Soi STUIQT) p' (COUNTY) 
.SCHOOL VbaR 19 TO 15 GRADES " TO 



Selects cdur^se(s) in e^ch subject area lis^te^ below which is t rad I jt ion- 
a^l 1 y "female or male. Record below; {j) cour!»e tJtJe, (2J grade, and 
(3) cbtir'sfc* enro I 1 men.t by sex. ' » 



SUBJECT AK£A 



*COU<tS€ ^ITLE 



tiRAOE 



FEMALE 



MALE 

N= I % 



TOTAL 



^rt 



lus i nes s 



Eng 1 i sh 



Foreigji Language 



"lea 1 th Educiition 



Pivysfcat Education 



lome iconomtcs 



tndustrial Arts 



^ ^themat 1 c s 



Wusic 



Sc I ence 



Soc laJ Stud les 



Spec t a ] Ed uca 1 1 on* 



Voc a 1 1 ona U Re fa ted 
Sub lec ts I 



\ - 



•This cat«g9ry includes courses' (err classes) for the gifted and talented^ 
e«ot iona My d i s tuf bed , s6c J* 1 1 / ma I ad j us ted and -so on. 



. .CHART D 

FOLUOKF ON F^^&C:. 



HIGH SCHOOL^gmiMtS 



^SCHOOL) , ^ISTfiJCTl (COUHIY) ^ 

• CLASS or 19 



POST-GRADUftflCW ACTIVITY 


F 






— — ' — 1 

€ ■ • ' ^ TOTAL 

^ i 


EDUCATION 
Tour^ear CaUege 








1 


i ' ^ 


Two-/ear College 










Service Acadetry 












Other T|^1>7tjegc 












Business or Secretarial School 




— - 






^^-^ 


Cosmetology, or. Barber SchooT 










1 


Art School . 










Kursij>g ^^heol , 










Technical -Trade/Vocat iona't 








— T — 

^^^^5— — ; 


ln<^;jstry SpQfllOfed 5<;^ool 


- 




— = — 


M-^ 


Other Post-Secondary, School 




r 




• ■ "L 


High School, Post Graduate' 
And other Seconc^ry "School 










t 


Apprenticeship Progrart 








i ' 




Oij^the^^b Train ing^»*ogram 


^ 




^ -4 - 

* 




i 


^^fessional, Tech., Han^geriai 




- V 






Clecical *^ . 








; 


* ye 

SaTes and Service' 






4 






■ ■ ■* s 

FartDrng, Fis^c^, Forestry 






• 






Factory ^and Industrial 











* r 


OcHTiestic f^lated - , * ^ 












i^pVE^WlENT . 

Xrmed Forces * ■ 










4 


Other 'Government* P/ogram^ - 















7 t 



■ ; \ CHART E ■ . 

SURVEY OF AtWLETIC EXTRACURRICULAI^ ACTIVITIES ' 



(NAM£ 6f seH06L} IDISTRICT} (COUNTY) 

K , school YEAil 19 TO 19 WADES TO ^ . 

' ■ ^ • 

List at) int^rst^lasilc or intrj^myral athletic tc»ms offered. Information for each team 
$t>ou)d include:'/ (1) nuifber of Sttbdents participating by s«, (2) grade level / (3) length 
of season (weejk«), (k) any studcht ^geibbershlp restrictions/ (5) coach's ^ex and salary, 
(6) assistani_ygoach*s sex and salar^» and (7) budget appropriations.'^ 





FEMLE 




6M0E 




HEHBERSHIP 
RESTRICTION 


C 

SEX 


DACH 
SALARY 


ASST 
SEX 


. COACK 
SALARY 


BUDGET 


Interscholast ic 








* 














ft ^ 


















9 






f 








— ^ 






1 








t 

S 




» » 














- 


^ntHMT^r^l . , 




























r 

— 


























. 




















y 
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CHART F • , 

SURREY OF NONATHLETIDtXTRACURJ^ICULAR ACTIVITIES 

(COUNTY) 



^(NAAE'Qf SCHOOL) ^DISTRiCT) 

SCHOOL YEAR I9__ JO I9_^' (IRAtfeS^fTO* _ 




List a^ T>onathle<ic txtracurr icuJar^tixl ties offfered. k^fQfmatlon for each-ac.tl 
Include: (D^nunbeT-'o^ studen.t»^partic>patlng^y^x». (2) grade level / (3) any student 
|htp -restrict loos, {k) type of supervision (e.^. teacher receiving extra pay <P) , teacher 
volunteer (V^, or volunteer other than staff), and (5) level and source'^^pf funding (e.g., 
icnt dues^ school budget^. 



hobid 



^CTijyyTY 


FEMALE 


/ 1 

IMLE 

^ Hr 


GRADE 


NEHiCRSHlP 

. RESTRICTION 


TEA( 
P 


sue£R 


VISION 

k VOLUNTEER 


FUN 

Level 


OINC 

SOURCE 








r'- 
















> 




> 


■-^^ ■ 
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*^ 






r\ ' 

^ ' 










1 ^ 
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Yesr No 



V 



^ - 



CHECKLIST FOR MONITORING^ CONTINUING 
COMPLIANCE IN SCHOOL AND CLASSROOM PRACTICES 



General, (Section 86. 31) ' , ' 

1. Are all requirements For completion of course offerings or' ^ 
courses of study, and for graduation applied without regard 
to sex? 

2. Arje pel ictes arid (more importantly) practices regarding rules- 
of behavior, saiTctions , and treatment the same for 'a 1 T students 
regardless of s^x? 

3- Are policies and (more importantly) practices regarding rules 
of appearance applied without regard to sex? ' 

k. For all student service categq|jLes lis^ed^elow, are students 
of either sex permi tted-^and ^eWicted to participate in the 
fpllowing activities? ' ' 



^Hall Guard or Monitor 
^reet Crossing Guard 

lio-JTLswl Aides 
LT^^ry Helpers 
Lunow'oom -Heipers 
Of fi (^Helpers 
Other 



'ft 



Comparable SchooT^ac i 1 i ties T???WWl 86.33) "^-^ 

. Are'all facilities which are provided separately for each sex 

'(^.g. , ^toi let, locker room, and*^bower facUities) comparable? 




Access to iCourse Offerings (Section 86.J'») , ^ \ 

Are all clashes of fere^^d- conducted o^ a coeducat iona'l ^ • 
basis? . « 

a. Regular'grade leveKclasses' . ' !^ 

b. Physical education (other than during part icipat fon \x\ % 
^ wrestling, boxing, rugby, ic^ft hockey, football, bas^t- 

ball, and other body pontict spprts) -\ • * 

<■ ^ 

c* Health ^dtitatlon (other than classes or portions oV 
classes dealing exclusively with human sexuanty)^^ 

d. *^n'dustr iai' .arts 



23 



See 



footnote 
footnote 



'16 on p^ge 2Z. 
^h on page 2 1 . 



45 

.38 



e. ' Business 

•r 

f . Vocat tor\a\ -Techn i ca 1 

g. Hornfe ec^nomlcs^ 

h. Music (other Xhan chbrus classe's where selection is ^ 
bases! on vocal range or quality)2^ ' ^***r^ — - 

Is enrollment In all courses proportionately represented 
by both boys and girls? (if not, firepare a list of the 
^particular course(s) or specific cla5§tes) Which contain a 
substantially disproportionate number of indivicluals of one 
sex.) 

"^-.^Since disproportionate sex course enrollment may indicate 

the existence of subtle forms of discrimination or bias, if 
the answer to the above question is **ho,*' is an investigat iorf 
underway to make sure tha^t this situation is not a result of 
^ discrimination by counselors or in counseling materlals?25 

9. If studeTits are grouped by ability in coeducational physical 
" education cT^^se^ and activities, are objective standards of 
^mti^vidual perTor^ijance employed wl tlvDut regard to sex? 

10^ Are the>Hndards %iich "^^re^u^^ to m^sure skill or progress 

in ^ coeducat+Qijal physical edu^^t4x)n class such that they do 
hot adversely eff6c<..4|>embers of one seX? 

Access to Vocational Schools Operated by the District (Section 86.35) 

II. If trte district operates a vocational education school (s). Is 
" it operated on a jcoeducat ional basis? 

'l2. Are -a-^l admissions and recruitment policies and. criteria for 
' ddmi 'SS ion nondi scr iminato ry?26 • X; 

^1 3.. _>r€aiej same courses , servi ces , fac 11 i t ies , etc. offered to 
all -students i*egar*dless of sex? ' j ' 



See footnote 15 on page 



2^ 

See Section 86.3.6(c) of the Title 1X regulation, 
See^'Sectlon 86. >5(d) , and Subpart\C of the, Ti tle IX regulation. 



Yes No 



Access to Sex-Segregated Schook 0perated by" the District-^ 



If the district operates any sex-segregated sq^tooI^, are such, 



cyjooi 

schools provided for both female aad male studerrls? 
15. If so, are all sex-segregated schools comparable in: 

a. Policies and criteria of admissions 

b. Courses 

c. Services 

d/ Faci 1 i t ies ■ 
e*» Equrpme^jt 



Counseling and Counseling Materials and Tests (Section 86.36)^ 




16, Is the district (or individual school) taking actibiv^.g. 

conducting in-service traijiing sessions and studies) to _ 
that if the following trends exist, they are not the result of. 
'stereotyping or discrimination on the basis of sex in counsel 
ing or testing materials, or by counse lors?28 

a. Enrollment in*amy particular academic programs (e.g., 

general,, business, college preparatory) is disproportion- 
represented by members of one sex* 





Enrol Imentnf^^y particular class i f i cat mh (e.g., emo- 
tionally disturbed^^^ocial ly maladjusted', gifted and 
talented) is disproportionately represented by members 
of One seJ^. 

Follow-up studies of the most recent \igh school graduates* 
indicate that students ent^ing post-secondary educatipn 
institutions art^^selecting options ^ich ^are traditional- 
ly associated with their sex. ' • 

Follow-up stuJies of the most recent high school graduates 
indicate that students enter i ng^ the Vabor market are 
choosing occupations which are traditionally associated 
with their sex* 



Public sex-segregated schools are prohibited in New Jersey under the state 
regplation. Questions in this section should be omitted. 

^® Statistics revealing any of the trends listed may indicate the exi.stence of 
subtle or indirect forms of discrimination or bias. , 
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Yes No 



17, Are all tests (e.g., vocational inventory tests) and materials 
used for counseling purposes free of sex-role stereotyping 
and bias? . • 

18- If guidelines have been developed to ensure that all counsel- 
ing materials and tests and their application are free of ^ 
sex di scr imination or bias, do they include the following ' , 
{ terns :29 



Counselors should encourage students 
1y all programs of study and to make choices 
their interests and talents and not on their'sex. 




serious: 



Counselors should encourage students to consider career 
options not traditionally associated with their sex. 

Counselors should encourage students to apply to '*top'^ 
colleges and business firms regardless of their sex. 

Counselors should review all career and all other guid- 
ance' and couilseling materials received by the -school fpr 
sex-bias statements and -stereotyping. 

Counselors should not use vocational preference tests or 
^ther instrumervts^ that have separate forrrj^^jc^^^eparate 
mar4cing keys for. females and^ifiaiesrr^ 



Counselors "sTJould examine all standard i^ed^tftts used by 
the schools for sex stereotyping in fehe content of pro- 
.blem statements. ; ' 



Financial Ass?istance and Awards (SectTon 86.37) . ' • ' • 

19, To ensure nondiscriminatory awards of flhanciil assistance ? 

(e.g., Scholarships and work-study programs) as required- by' 
the provisions of the Title tX rfegulat ion are the fol l^owJnf 
lyocedures adhered to^and have they been established as 
policy by the district? * * 

a. Criteria for determining select idn, a amount, and type of, 

award is the same r|gardless <5f sex. ^ . . 

' ' b/ Any organization , person, or agency provrding assistance 

to students in any manner which discriminates on the basis 
of, sex is refused- assistance* 



lr> the 'a^bsence of finy; exist ing guidelines, ypu sHould include as a recomr v , 
mei*)dation th^t the*e'ourvse1 ing staff establ ish *pol icy guidelines similaf to the * 
ones listed above^ ; \ / ^ . ' • ^ ^/ * 



^ 



Yes Mo ^ 



c. AU schol arihi ps , awards, or prfzes which are not crealted . 
b\ a will, trust, of similar legal instrument are not six 
restricted.- ^ / 

d, Tq. 'the extent that athle^+a ?cholarsihlps are awarded, op- 
portunities for such::awards are provided fpr members|of ' ^ 

^^feacffscx in proportion to the numbfeV- of students of each 
sex participating^ in interscholasTic athletics. 30 



Employrj^rft Assistance to Students (Section 86.38) . 

20. If a work-study, program is offered, is the same list of em- 
ployment opportunities available to all students regardless 
of sfex? 

•i21. Is a thorough study rout inely conducted of all agencies, or" 



garji^M^fons, or persons offering stydertt employment to ensure, 
'thiaif^such employers do not discriminate on the basis of sex 
in their employnjent practices? 

22. Ar^ all agencies, organ i;2a t ion^s, or persons offering student 
employment required to sign a statement acknowledging that 

' they do not, discriminate on th6 basis of sex in their em- 
ployment practices? 

23, Jf students are employed by the district, are all employment 
policies and practfcejs consistent witit nondiscriminatory em^ 
ployment requirements of the TitTe IX^regulat ion in the 

fol Ibwing areas : 

a. Criteria for^ selection 

b. Salary . ^ , 
/ c. - Fringe, benefits 

d. Marital Of parenta^l status - « 



... . ^ — ,P — 

'Bealth and' Insurance Benefits (Seotipn 86.39) 

/ • ' > •» • ' ' 

24. Are benefits (such as medical, iftd accfdent Insurance) >vhich 
are offered to s^tudents, comparaBle regardless of sex? 



Separate athletic scholarships for* members of e^ch sex may be provided to 
members participating in separate teams as permitted by the Title fX regulation. 
See Section 86. 37(c) (2k. and Section 86.^1. 



Yes No 



Marital or Parental Status of Students ^nd-^edat^d Matters (Section 86.^0) 



25. Are pregnant students permitted to continue attending regular 
class©* and activities? 

26. Are m3rried students (with or without'a family^ permitted to 
continue attending regular classesr'and activities? 

27. If pregnant students are required to obtain certification 

f roiir a physiciao in order to cont inue part icipat ing i'n the* 
, norinal educational programs or^activi ties, is this also re- 
quired of aM students with other physical and emotional con- 
ditions requiri*ng the attention of 3 physician? 




28. If the schooj^ operates a separate' educat iona 1 program or acti 
~ vity for pregnant students, i s admj ttahce voluntary on the 

part of the s-jtudept? ^ . * * ' . 

29. Ii> a- separate instructional program for pregnant students is 
' ''the instructional program offered comparable to that offered 

to nonpregnant students^ ^ \ ^ . 

30. If a pregnant student/elects to ledve schooj for a pcrioc 
of time determined by her physician, is, she re-admitt6d to 
the' status which she held when the leave began? ' 

• • • * - 

Interscholast ic. Club Or Intramural Athletics' (Sectioji 86.^1) 

31. Except where selection for teams<*ts based upoh competitive 
, ^ skills or where the activity involved is a contact sport 

(e.g., bcxin^i, wrestling, rugby„ ice hockey, fpotball) are 
all student's regardless of sex eligible to participate in all 
athletic activi ttes?31 ' • , 

32. .If the school spofisors a team in a particular sport for one 
7" ' sex hut not the ^ther,'are members of tte excluded seV per-* 

mitt^d to try out fc^r ,the ^tcam?32 . ; . ^ 

.. . * • . . < • ^ ' / 

>3. Does the school's selection of sports and level's of corppeti- 

~ ' tlon reflect the interests and ab i 1 i t ies of bpth ^ i ts -f errale 

and male students? - , ^ .« ^ 



"0 
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^ ; 3^. ' Do all athletic Activities (but especially where ^comparable 
, ✓ actiyities are offere'd separately on the basis of sex) re- 

ceive equi table .treatment with regard to th^ fol lowi ng 33 
• ' . ^ 

31 See footnote 17 on .page 22. for compliance, dead 1 ines arid exceptions pertaining 
to New Jersey,. - * * * ^ ^ . >- , . • ^ - 

3? In general' thi9 wilf Trkely apply ^only to gi'rb trying out for boys teaiTB^ and 

not viee versa (Sect ion 867^1 (b)J . ' ' y ^ . ' / ' , 

>■ . ♦ " ' ***•.*' .* 

*33 Eqqal aggregate^ expeftdj ares^not requv^red, bu^ may • be'*cons idered if 'the - 

district fai U to ^jrovi'de'^nVcc$$ary f iinds^ f or team\ of one se)^ * ; V 



a. Purchase and Ina i ntenance of equipment and supplies; 

^. b. Scheduling of games and practice time; , 

^ • c. Travel. and per diem Sl lowance'; ' • . 

^ ; " d/ Opportun i*ty- to receive cciaching and academic tutoring; 

J €. A^sigciment and cornpensaj ion of coaches, tutors, and other' 

staff; * ' - 

^ f.' Provision of locker^ rooms, .practice, and competitive 

faci 1 i ties; , , 

g. Provision of medical and training facilities and services 

h. Publipity* ' # - 

Access to Nonathletjc Extracurr i cuVar Activities (Section 86.31) 

35. Is participation in al 1 'nonathletic extracurificular activl- 
'\ . ^ies open to all students without regard ^to*sex? 

> 36. Do al 1 extracurricular Activities receive equitable treat-. 
, ^ mertt with regard* to": ■ ' 

' . 'Stft^^ Leve.k of fundiog; 

^ Alignment and compensation of^ staff a(^vi,sor$; 

' c. \FacJlities and equipment; * # * 

d. f^ublicity; and * ' . . 

' ' e. AHocation of- resources . 

37^ If vnpnschool agencies or organizations off^er extracurricular 

7*^- * activities to students, has the school closely examined tHeir 

/ ^practices to .ensure that th^y do not discrlraindte on the 

' ' basis qf sex? . . . " - ► , . 

< ~' . ' * * * -» 

38. Does the school require agenpies or organizations 'm^^ntioned" 

in the aboVe question* to sigh ^ statement* that they dp not 

* discriminate on the* basis ofr sex? ' * ' ' ; 
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Yes No 



Textbooks, Cu'rricular Material, and Library Mater lal- (Sect ion 86.A2p^ - 

39. Have all courses of study, textbooks and ot?her' instruct lon- 
' / at materials currently in uSe t^eeh evaluated and screened for 
/ ^ex stereotyping and bias? ' ^ . 

Have all ne>Kfnstruct ional/materials been reviewed tor sex 
discriminatory pqrtrayalst * - ' 




Have members of the curriculum development staff, developed 
materials to suppl/ment old materials which pqrt*r^y' sex- role 
stereotypes? / 

42.' Ar» -programs/or coursed in women's s'tudTes iacluded in the 
' eiementar^^nd secondary cur^riculum? 

Are efforts being made t<)/'involve the communityr in the pro;? 
ces^ of approving courses^ of study, instructional mater^^ls, 
* 'and* programs designed^ td eliminate sex stereotypy nj^ and bias? 

kk. Do procedures and criteria for making curriculum decisions 
for .the indivfdual classes and broader progr»*am;5 'o^ study re- 
flect efforts to eliminate sex biases in all programs of in- 
struption? v . . ^ 

fcS. Are courses ;,ti tles^free giaeric man or male pronouns (e.g. 
"The Study Of Man and- the World Around Wim'O? 



34 



The Title IX regulation does not xover sex s'tereotyping irt textbooks, durr^i- 
. . 1 ' J — 1 ! — !« i-ki^ area is view- 



CJU^ar material , o^ library material., Federal invoHemeht|in. this - 

ed^'as both highly /questionat^le from a constitutional standpoint and inappropri- 
atjB^ However, as nojted in the Preamble to the regulation, Ithe Department of^ 
Health, Education and Welfare does recognize that sex stereotyping in te?(t books 

"and ^rricular materials is a. serioUs matter and assumes that schools will dpal; 
witji this problem in the exercise of thei r -general autfhority and control over 
curricula and course content. - ' * . ' - 

/ Accordingly,, the state regulation » for. New Jersey doe's include ^ provis ion 
eliminating sex 'bias from cur rix:ula and educat idna1 materials. Specif icaUy, it 
states that ''Each Board, of Ediicat ion shall ajlopt ^nd .approN^- courses of study, 
instructional materials,* and programs designed to el imi.nate di«icrimi'nat jon, /* 
and encourages cpmmunlty involvement in the process- (NjAfc &:^-U3(e)). , ' ^ 
AVso mcluded' is a provision requiring \ota\ school districts to. evaluate 
courses Of stQdy ant) 'mater ials already in use^ and io,.?upplemfejfit them as nec- 
essary (NJAC 6^.4-ll3{f)). A separate check^list fpr ^vaJuatirfg textbook^f be- 
gins on ,>palge ^7. V ^ , *^ ' 

_1n ahsw^riog' questions In this section, you should keefi^'in inind th§t -honcom- 
plianc6 in th'is'are^ must be^dealt with at the ^ocal' and stSte level. ^ 



Using the^ textbook list/^ a guide, do courses include con- 
tent 'by and about woip^? 

f^7. Does- the school/Kave a Ij^st of approved nonsexj^sy textbooks 
^and'other instructional materials avajlable ^.fe^/parents , 
stirdents, and staff? / 



ISL it no longer the prafcticet<r desTgffat^ sections of the 
school Irbrary/Or selected^^Jooks ^^*for Jfe^y^ of "for girls"? 

^9- 'Does the sdr6ol Wbrajp^ inp^KTde m^r iarfs^lwhich discuss 
. - psychology/ sociology, ©<r^omi.c^^ and 
history from femUu s^t^iewpoi rkts? 




Does 



e sChooJ^ibrary Include y^'s^ignif icant number of bio-^ 
gtap)H\eyandr^utob\ogra^\es by and about woqien. 

Doesyt^ school \ V^^ry /x^<^6e jnaterials which portray women 
favorably in ro}^ ot\}fy'jman wife, mother, *d(r other tradi' 
tronal female 



52. Does the^^^hoolyflbrary subscribe to, and m^ke avaiJaSle fe-^ 
minfst per iodi^9l$^nd publications?. 

ibrary materials on career choices offer a wide variety 
of options -;^r both boys and .girls? (S'ugge^ted careers 
should not^be designated "for boys" or "for girls.") 

5<*. Are library mater i^ls«f revie\^<l and evaluated for sex 
stereotyping? (By whom? )^ ' , " 



/ 



' ' ^ CWECKLIST FOR EVALUATING TEXpOOKS 

•-This checklpst^is provided to assist^you rn determlf^^higrtRfe, degree td which 

. s^x stereotyping and bias exist irt teXJbooks aod bther instructional mater- 
ials used iri thef school s. 35 ^ < , , - 

/ AltTiough the ' tex,tbook evaluation checklist is pr ima'r! ly des igned for 
analy^i ng elementary reading textbooks,>i i t/ can be modi'fred easily to apply^ 
to al l kinds of^ instructional materials in any curriculum area at any grade 
level . ' , 

Your selection of textbooks for evaljjation should include a sampling 
from the elementary school, middle-junior high school, and senior high school 
textbook lists. Textbooks which are u^fSf^ by the greatest number of students 

^^vshoujd be selected based on course oj grade enrollment figures. Ypij should 
also include a sampling of books being considered for purchase .^^ooks and 

♦ other mater in school libraries should also be included, yro'r each text- 
book (or other instructional materials) s^elected, a checklj^-^shputd be com- 
pleted. • ^ 

'Checklist results should be submitted to the district's afftrm^tive 
action officer and to the textbook evaluation committee (which^ sbcHHd be 
composed of both community members and school personnel). Also,^^opies of 
your results with a letter rff expl anat ion shoul d be sent to the^ publ i sher of 
the textbook. . a • ' 



For each "no" answer, Examples and page n^umbers should be ctted. Al^bi^ be' sure 
to include the following i n.formatfph f or each textbook sel^cte^: 

./ ^ / ^ ' 

* I. Subject Area ' , ' ^ ^ . "^J" . *^ • - 

, . 2.' Book Tf tie ' * • • ■ ' 

3. ^Series ^ 

k. Pub I isher * " 

5. Copyright Date , 

6, Grade L^vel / % ^ > 

In general, a textbook (or other, instrupt ion^jnatcrials) is sex biased if the 
answer to any of the following statements' is, "no.' 



No 



* 1.^ All members of the'famPly partici^at|. regularly and equally 
. in household chores. ' , ' . 

2. There are favorable presentations bf mothers employed outside 
the home. ► • • . ^ ^ 



3.^ Women shown as working outside of^ the home hold adm«infstra- . 
tive, technical, and ski 11; labor jobs. They are not all, teach- . 
ers, librarians, Social "workers," nurse's oi- -secretaries . - ' - . - 



''This checkl ist w^s adapted from the Self-Study guide to Sex i sm in 'the- School s 
prepared by the Education Commi ttee-'of Pennsyl vanians, for Women'3 Rights "and the 
Penn^yTvania Depar^tment of Education, !97^.' ' ^ - • 
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fathers take an active and competent part in housekeepsing and 
child-rearing and -are depicted as* showing feelings of tender- 



ness 



Boys and girls participate ^quaj ly in physical actrvities. 
(To answer this and, the next 'sjtate^^nt, list separately by 
sex the types of activities mentioned in the book on a sepa- 
rate sheet.) 



Boys and g^rls participate equal ly in intel Ifctual ivi t ies. 

One-parent families'are portrayeB^ and the por traya 1 *does not 
suggest that children with a single parent automat fcaHy suffe 
from it. , ' 

Femal^j^y^^ures are proud iand happy to 6e females. 

Female and male characters respect each other as equals?^ 

Both boys and girls are shown to be self-reliant, clever and' 

brave capable of factng^jfhei r own p.rob1ems and finding 

their ow^" solutions. , ' , 

Multiple-parent families (divorced, remarried) are portrayed 
and ^he portrayal does not suggest thai such 'family conditions 
are automatically damaging to the children. ' ' 

There are no unchallenged derogatory sex- stereotyped chara^Ter 
izatioas, such as '*Boys make the best architects/* or **Girls * 
are s 1 1 Ty.** ^ - - • 

Both'bJ^s aod gi£ls are shown -as having a wldje range of sen-^ 
sibi 1 ities^ feeWngs, and. responses , ' ' 

Both boys and girls have a wide variety of career options. 
(To answer this question, list separately the occupations 
of the female and male characters in this book on,^ separate 
sh^et.) ^ ' * 



Adults who have chosen nofto marry are pprtrafed favorably. 

There are equal numbers >5J Stories with boys and girls as * 
central characters. (TotaNmjmber with female characters': 
; total number witlj male^^racters: .) 

The male noun or pronoun (manki n<l^\he) is not used to refer 
to all people. \^ ^ \ * \; 

GiYls* accompl ishinents, not their cloth^ijfg or features, are ^ 
emphasized. ' ^ 

Clothing and appearance are^|(j^^used ltousT&T*^tyJ>e characters. 



20. Honhum5r\ characters and .their relationships are not person- 
jfied in sex stereotypies (for example, depicting dogs as 
-masculine, cats as fe)Tiinine), 

21. (For readers which incorporate biographies. . •) Biograph- 
ies of vyomen in a variety of roles are included.. Total 
number of biographies .about men:. ; about women: * . 

« , ft 

TOTAL SEX-BIASE0.^CORE ' ' 



22.' Indicate number of'stories which, in your opinion, are un- 
acceptable. ^ 

Cite page numbers of several unacceptable illustrations apd 
dialogue. * 

^ 1 



23. Overall evaluation: ^excellent " g ood 

. acceptable unacccptabJe. 

' •* 

24. Additional comnents: 
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MONITORING CONTINUING COMPLIANCE 
IN EMFM.OYMENT PRACTICES 



Hatfcrials' to be reviewed befqre completing the checklist -in this section: 

1. Affirmative action plans developed by the district 

O . ' . ^ 

2. Organizational chart of schoof system personnel toth di s tr ict-wf de 
and within individual schools^. 

3. Copies of aU policie's relating to the granting'of leaves of absence,' 
including those for temporary disabilities, and for pregnancy and re- 
lated conditions. 

k. .Copies.'of the salary schedules for professional and nonprofess ioodT 
employees. ' ' " , ' 

5. Descriptions of all training programs operated or sponsored 'by , the , 
district apd criteria for selecting participants 

D, Descriptiye recruHment brocliures for prospective employees. ' 

7. Copy of the contratt between individual teachers' and the local board. 

8. Cdpies^of all collective bd^*gaining agreements. 

9. Copies of all fringe benefit policies or plans offered by or adminis- 
- tered b^ the district (e.g., medical, hospital, accident, Vi f e insur- 
ance or retirement benefi-ts, servKce policy or plan, l^ave and any 
oth^r benefit or service to employfnen^t) . ' 

10. Copies of job appl ication forpi's for ioth full- and part-time employ- 

^ ment and for professional and nonprbfes.s lonal positions. 
• . .* ' ' 

11. Lists of criteria used by the district for employment purposes and 
copies of any tests or.pther sclectJoiv instruments. 

12. ' Current and proposed schoo.l district budgets! ■ ' 

Data' to be reviewed before compFetlng the checklist in this section: 

1. Number and percentage of district employees by se^>5. for each major job 
classification and by salary range and average salar^j.^_JltrtT informa- 
tion should be recorded on Chart G.- (if you.a^^e^'eondi^t i ng a com- 
pliance study at the local school level, th ii^ info rmat Ion §hould be 
reviewed for each m^iM^ii^ school and recorded on Chart Hj 



* 2.. St^stical reports basjed on the" district 's sel f-evaluat Id)* This 
might Include the following: . , , 

a^. Analysis of External Labor Market;' * * / 

vi^. Analysis of Underut i 1 1 zatHOO Areas 
c^""--^a1ys5s of Areas of Concentration; 37 • 

d. Ana4^sis of Applicant Flow Data (to include sex of apprl icant, 
relevant quatif Icat ions or lack thereof, and hi ring ^lecision 
inade for bqth profess Tonal and nonprofess ional, personnel)'; 

e. Analysis of Promorion Data (professional and nonprofess Tonal ) ; 

f. Analysis of Transfer Data (professional and nonprofessional); 

g. Analysis of Termination Data (professional and nonproffess ional ); and 

h. Analysis of salaries -In relatTon to job pos^ition, background, 
and years of service. 

3. Number and percentage of personnel by sex p^r t^cii^at ing in traininjg^ 
programs sponsored or ope^'ated by, tite district. 

M. List of. all institutions and agenc ies' used for employment recruit- 
ment or refer ral . • 

5. List of. travel funds expended by staff (by sex) during the past y^r^ 

6. Di'stfict (or individual school) summary of.-al l.^x tracurr i cul ar ass i gn- 
ments undertaken by staff Ce.g., coach, advisor) by sex,, rate of com- ^ 
pensation, and method of selection or designation (e.g'. , vbliinteer, 
appointed^ special reicrui tment) * ^This information should be recorded 
on Chart 1. * , , 



See ^footnote 20 on page 26, 
^^See footnote 20 on page- 26, 



CHART G 



SURVEY OF SCHOOL DI STfUCT. EMPLOYEES 

^ * 

(DISTRICT)^ . (COUNTY) 

SCHOOL YEAR 19 TO 19 (TRADES TO 



jPOSITfON HELO^ , "^EMi 

1 N = 




Hi 


Mi \ 


r SALA 
RANGE 


RY 

AVERAGE 


jAOMlNSTRATORS AND SUPERVISORS 
Suptr ir^tcndent 


f 








1 

i 

i 




Assistant Superintendent 








\ 

1 
1 


ff 


Assistant to the Superintendent 




1 




I 




School Business Admmistrator 










A 




District Supervisors and Directors 


■+ 












Building Principals • 
. Preschool t Elementary v 


» 








i 




Mlddle*Junior High^ 














Senibr Hi'^ , , ' 








1 




Voca 1 1 wa t -^Tec hn ? ca t 






J 






Building Assistant Principals 
fresch^pl t EleiDcnlary , 


' 


-i 

h — ■ i 






i 


1 

] Hiddle-Junior High 












j Senior High . 


J 1 ' • 


i - - J 


1 i 

— ^ 


t 

i 




1 VocatlonaNtcchnlcat \ 


■ 








ICUSSftOOM TEACHERS 
Preschool 




! ■ 






i 


Kindergarten 












Primary 11-3) 


4 












Upper Elementary (i»-6) 














MIddU- Junior (7-8 or' 7-9) 














Senior High (9-12 or 10-12) 














Vecationat -Technical 















•euuse of-the dfwtrslty of positions »nd 'assigmwnts among school districts, this listing 
.■HV not Include or, categorlzr appropriately all positions In your district. 1 1 May be ^ 
necessary therefbre. to adapt the list to Inclu<fe your district's specific categories. Also. 
I* any positions held are part-time, please indicate. ' > 

52- . ■ ■ 
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^ CHART G (con't) 





FEMALE 

H-. \ % 


HA 


LE^ 


SALAP 

• All ftp 


Y 


CDcriAi ccouircc DCscou4iri 
dPtLlAL ScnVfCtb PtRdOmttL 

Guidance Counselors ^ 


7 




- 








Librarians ^ 














Special EducationD 














He>l^h Related Personnel^ 














CtlDDAkT Ci^f^ 

5Ur run 1 3lAr<^„^^^^ 

Cafeteria Workers 














Nonteact^ing heal th, library^ 
and teacher »ldes 














Secretarial and Clerical 














Transportation 














Security 














Trait>^/€qo{pment Managers 














Ha irrte nance 


t 













^Thts category includes remedial and learning disabilities specialists, occupa^onal and 
physical therapists, and so on. 

^Thts category inc t udes ' nurses , physicians, and- so on. 
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--.CHART H 
surveV of individual school employees 



(NAME OF SCHOOL) (DISTRICT) (COUNTY) 
SCHOOL YEAR 19 TO 19 GRADES TO 



POSITION HELD* 


FEMA 

Nr 


LE 

X 


M 

N- 


ALE 


TOTAL 


' SAL^ 
RANGE 


RY 

AVERAGE 


ADMINISTRATORS AND SUPERVISORS 
Principal 
















Vice Principal (s) 
















Subject Supervisors 
















Directors, Supervisors, 
Coordinators 
















CLASSROOM TEACHERS 
Preschool 






* 










KindeT'Sarten 
















Prjmary (I -3) 
















Upper Elementary (4-6) 
















Middle-Junior High (7-8 or 7-9) 
















Senior High (9-12 or 10-12) 
















SPECIAL SERVICES^ PERSONNEL 

c 

Guidance Counselors 
















tttrfartans 
















Spe ci^l^^^ducat i onb 
















Health Related Personnel^ 

















\ 



•Secause of the diversity of position and assignments ^mong local schools,' this listing may 
not iiy;lude or categorize appropriately all positions in your schop^S. Jt rmy be necessary, 
therefore, to adapt the list to includie your local school's specific categories. , 

^Thls category includes remedial and learning disabilities special ists> occupational and 
physical therapists, and s.o on. . 



cThls category includes nurses, physicians, arrd so on. 



CHART H (con't) 



POSlTrON HELD 


FEtIA 


J • 5 

LE 

X 


MA 

N=r 


LE 

X 


TOTAL 


SALA 
KAflGE 


RY. 
AVERAGE 


SUPPORT STAFF 
Cafeteria Workers 
















Nor\teaching health, library,' 
& teacher aides 
















fuintenance 
















Secretarial & cferical 


4 














Transportation 
















Security 






V 










Trainer/Equipment Manager 
















Other than above (specify) 

















CHART I 

SURVEY OF EXTRACURRICULAR STAFF ASSIGNMENTS 



(NAME OF SCHOOL)' (DISTRICT)' (COUNTY) 
SCHOOL YEAR 19 TO 15 GRADES TO 



EXTRACURRICULAR 
ASSIGNMENT 




^LE 

X 


MA 
N= 


LE 

X 


TOTAL 


COMPEN 
RANGE 


SAT ION 
AVERAGE 


METHOD OF 
SELECTION 


INTERSCHOtASTIC 
ATHLETICS 

Head Coaches 












5— 






Assistant Coaches 


















Other (specjify) 


















INTRAMURAL ATHLETICS 
Head Coach«s 


















Assistant Coaches 


















Other(spect fy) 


















NONATHLETit CLUBS 
Advisors 






— 1 










f 


Other (spec! fy) 
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CHECKLIST FOR MONfTORlNG CONTINUING^ 
COMPLIANCE Iti EMPLOYMENT PRACTICES 

*Yfes .Ho , ' \ Training Pra^riams (Section 86.51) 

1. Afe\Qp^o?S»Qj ties for all trailing programs (Including Q0n- 

ferences and pi|>f ess ional me^^tings) , ^staf f development oppor- 
tunities, tuition griints^ and other compensation to prepare 
employees for advancement equ3lfly available .to men and women? 

* * " »• »• * 

Employment Criteria (Section 86,^2) \ 

2.^ Are all tests and other criteria for purposes of , employment 

administered without regard to sex?' 

3- Have all tests or other criteria used for employment, which* 

Were found t6 have. a disproportionately adverse effect on 
persons of one sex, been reviewed and proven to be valid 
* predictors of job performaace? ^ ' ^ 

Recruitment and Hiring (Section 86,53) 

Are all recrui tment- and hiring policies (including nepotism 

policies) applied without regard to ?ex? 

5« Is there an affirmative effort to jecruit women for job cate- 
gories where ,they are undeirrepresented?^ . - . 

Compensation (Section 86,5^) 

^ 6. For jobs which require equal skill, effort, and responsibility, 

and are performed under simi lar, working conditions, is the 
payment of wages, the same for both men and v/omen? (This in- 
cludes compensation for the same, type of • extracurricular as- 
signments.) ' , • ^ — — — 

Job Classify cation\and Structure (Sectfoh 86.55) - . i , 

7. Are. all jobs classified without regard\to sex (except -where 

sex is a bona fide occupational requirement)? 

^ o. Are promotion pol icies, seniority 1 ist-s, career ladders, |rfd 

tenure systems, and the 1 i4ce established and applied wi'thbut 
regard to sex? ^ • \ ^ 

9. D6 staff assignments for each job category suggest a pattern' 

comparable to the relevant labor pool? 

Fringe Benefits (Section 86.56) 

^ ^ 10, Are fringe »benefi ts , which are available to employees (and. to 

5pou!5e, family or dependent^ comfjarable regardless of sex? 
, ' This includes: ^ • 

• , ■ ' 56 - . , . 



res Nb. 



a. Medical* • " \ ^ \ 

b. Hospi taj ^ 3 \ / . ' * 

c. Accl4efft . , ' 

d. 'Life insurance ' ' ^ . \^ • 

e. '■Retirement or pension , . ^ " 

f * .Leave (qiedical, sa$b»t ical , ^emergency , administrat 
" and educat ional ) * - - 



I ve , 



^ERIC 



11.^ If the district administers, operates, pffers, or-partrci- 
, ' pates in fi*inge benefit programs which provide either period- 
ic benefit payments (e^g.^/ disabi 1 i ty pay) or contributions , 
to a plan, are they , equal regardless ,<}f] sex? ^ 

'^IZ. Doe? the pension or retirement plan administered, operated 
' or offered by the district establish the same optional or 

compulsory-retirement age 'regardless of sex? 

Marital or Parental "Status and Belated Matters (Section 86.57) 

13. Are district, employment policies pdncerning potential marital, 
' ^ parental or fami ly^ status of an employee or appl icant a;)pl ied 

without regard to $ex? , • , ' • 

14. Are pregnancy and related candi t ions (childbirth, false "preg- 
- nancy, termination of pregnancy, andVecovfery therefrom)- 

treated as any other temporary disability for purposes of 
^ leave, seniority, reinstatement, and other" empToyment bene- 
fits? \ ' . - 

15. In the absefice of any leave policy, are employees who take 
leave for reasons of pregnancy and related cond1ti,ons, rein- - 
stated to the status 'or comparable position held^wh^n leaV^ 
began^ without loss of any rights of employment? 

Advertising (Section 86»59) ^ 
' ' ■ , ' -1 

16. Are announcements. and any advertising related to employment 
free of xeiference to preference, li.nitation, specification or 

di^scrimination based on sex (unless sex is-kl)ona fide bccup-. 
ational qualification)? 

Pre-employment Inquiries (Section 86.60) 

17. Do job application forms avoid any ref erente to applicant's 
marital status pr sex (excejSt as'noted below)? " . 

Sex as a Bona fide Occupational Qualification (Se<:tion 86.61) 

18'. Are all jobs w'hich are classified for males or for 'females ^ 

; ' on)y based on consideration that sex df the em'ployee is es^ 

sential to the successful performance ^of .the position cprf- 
» \. cerhed? (F6r example, employee's sex'may be a cons iderat ion 
Jn relation to ernployment Fn a Ipcker rooti used only by' mem- 
bers ,of one sex.). 
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A FINAL NOTE 



Because ELC focuses prin^ri ly on the concerjis of -education 
consumers in NAv. 'Jersey and 'Pennsylvania, we woultf' be in- 
terest^ in receiving copies'of checklist resul ts, . reports 
or recommendations, and formal complaints prepared by resl- 

.dents in both states. If the response is sufficient, We 
will periodically -share the information with others through 

'ELC's newsletter. - , 



Education^ Law Center, Inc. 

Suite 800* 2100 Lewis Tower Building 

605 Broad Street ' 225 Soutl\ l^th Street 

Newark, N.J. 07102,, Philadelphia, Pa. I9I62 

201-62^-1815 215-732-6655' 
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